Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Katonya Best

Job Title & Grade:
Grants Specialist GS 12

AAship/Region and Division:
Region | Mission Support Division

Address of Official Agency Worksite:
5 Post Office Square Suite 100, Boston, MA 02351

Employee’s Work Phone:

Employee’s Work E-mail Address:

617-918-1967

First-line Supervisor:

Parker.Katonya@epa.gov

First-line Supervisor’s Work Phone:

Cheryl Scott 617-918-1174
Proposed Start Date: If Temporary, Proposed End Date:
05/01/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i
Ex. 6 Personal Privacy (PP) |

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

1 Remote Work Training taken on 02/15/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Grants tasks will be performed equally and effectively at the RWL. The workload is portable and rarely requires access to
in-office resources. All technology needed to perform daily duties is available and fully functional. In view of this, working
remotely will not cause any foreseeable disruption to communication with internal or external clients/customers and
supervisor. Working remotely will not cause impediment to effectively accomplish work duties. The remote work
arrangement will not require assignment of work to others. Performance plan objectives and working without close
in-person supervision will remain effective during remote work. | will comply with this remote work agreement.

The following tasks/duties can be performed while working remote:

Applications and Funding packages including Final Applications, Funding Recommendations and Commitment Notices
are reviewed and processed electronically

Communication with Proiect Officers. Internal/External customers throuah emails. ohone and Teams recardina Grants.
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by KATONYA Date:

KATONYA BEST sest 04/06/2022

Date: 2022.04.06 09:35:44 -04'00"

Supervisor’s Signature: Digitally signed by CHERYL Date:

CHERYL SCOTT scorr

Date: 2022.04.12 13:18:26 -04'00'

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.04.26 09:31:46 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Katonya Best — Remote Work Request

Grants tasks will be performed equally and effectively at the RWL. The workload is portable and rarely
requires access to in-office resources. All technology needed to perform daily duties is available and fully
functional. In view of this, working remotely will not cause any foreseeable disruption to communication
with internal or external clients/customers and supervisor. Working remotely will not cause impediment
to effectively accomplish work duties. The remote work arrangement will not require assignment of
work to others. Performance plan objectives and working without close in-person supervision will
remain effective during remote work. | will comply with this remote work agreement.

The following tasks/duties can be performed while working remote:

Applications and Funding packages including Final Applications, Funding Recommendations and
Commitment Notices are reviewed and processed electronically

Communication with Project Officers, Internal/External customers through emails, phone and Teams
regarding Grants, Grant assignments and other work-related information

Assistance Agreements awards are processed upon receipt of complete funding packages and forward
to Award Official for signature electronically through NGGS

Weekly Staff Meetings, Guidance Support and Follow-up Meetings, Performance Agreement Meetings,
Customer service and Operational support for EPA Mission Accomplishments are conducted by phone or
Teams

Required on-line training, Grants Application Filing, Assistance Amendments, Administrative Baselines,
Grants file folders closeout are completed electronically in NGGS and notification to POs and recipients
are sent via email
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Appendix D - EPA-AFGE Remote Work Application/Asreement

Employee Name: Job Title & Grade:

Gevon Solomon Life Scientist, GS 12

AAship/Region and Division: Address of Official Agency Worksite:
Region 1, Water Division 5 Post Office Square, Boston, MA

Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1513 solomon.gevon@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Denise Springborg 617-918-1681

Proposed Start Date: If Temporary, Proposed End Date:
2/13/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

] No [Changes to an LFA may take significant time to process. Fending Agency processing, interim arrangements may be used. |
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: [7] New Request [] Request for Modification to Existing Agreement

Check if for temporary period: [7] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
Digitally signed by GEVON

GEVON SOLOMON sotoon

Date: 2022.03.07 10:41:18 -0500

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

K]l Remote Work Training taken on 3/4/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The responsibilities of my position include processing grants, interagency agreements (IA), and contract

documents; corresponding with state counterparts, EPA employees, grantees, and federal partners through telecommuting and
emails; and attending meetings and conferences virtually and in person. With at home internet and technical software and

equipment, | am able to complete all aspects of my position responsibilities from my remote location. EPA's software and

equipment support as well as my home internet access enables me to effectively process grants, |1As, and contract documents

with EPA available software; and communicate with EPA and state employees, grantees and federal partners through email and oth er
telecommunication mechanisms regularly. Meetings and conferences will also be attended in person or virtually as is the

normal practice. The new remote work location will not diminish the Agency's ability to accomplish its mission and meet its

operational goals because the remote location will not reduce my ability to perform my responsibilities.

Approval/Disappreval (attach documentation):

[ X Approved
[l Disapproved (cite reason(s) below)

: 7 < -
Employee’s Signature: Digitally signed by GEVON Date:

GEVON SOLOMON; soLamon

Date: 2022.03.07 10:42:08 -0500

S ’S Signature: :
Upervisor’s Signature Digitally signed by DENISE Date:

DENISE SPRINGBORG SPRINGBORG

Date: 2022.03.07 16:59:04 -0500°

: = ; ;
AA/RA (or designee) Signature Digitally signed by DEBORAH Date

DEBORAH SZARQ szaro

Date: 2022.04.15 11:14:00 -04'00'

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Appendix D - EPA-AFGE Remote Work Application/Agrecment

Emplovee Name: Job THle & Grade:
Raebeca Tuches Contracting Specialist GB-1102-11
AAship/Region and Division: Adtdvess of Official Agenry Worksite:
WMission Support, R, Bosion, MA 5 Post Office Square, Boston, MA 02108
Ermplovee’s Work Phope: Emplovee's Work E-mall Address:
617-918-1081 Tuches Rebetafieps.gov
First-line Supeviser: First-Hine Supervisor’s Work Phoue:
Fran Callaghan B617-918-1085 - Callaghan Francis@epa.gov
Proposed Start Date I Femporary, Proposed End Dhde:
AIRHI2GES

. Ex. 6 Personal Privacy (PP)

Within sewe Locality Pay Avea of Official Ageney Worksite:

Ves

1 Mo [Changes 1o an LPA may whe siznificant Sowe o process. Pending Agency processing, b airangements niay be used
4_Ehens Numbeas, | AHernsie Phone Number (i availabley:

i . Jo R R S BRER
'5. Ex. 6 Personal Privacy {PP) : : Ex. 6 Personal Privacy (PP) :
................................ i i

Reqguest:

Check one New Beqguest E} Request for Modifioation 1o Existing Agresnem

Cheek o oy lsnporary period: m Tesnporary

Approved Schedules Approvesd Schedule Attached, Future schedule changes will b approved through the
rting System.

Section 2. Emplovee’s
Agency Tiow atnd Bepo

Section X Safely Certification

Safery Cortifivation: The “Buploves Self-Certifivation Sofery Checklist” idemifivs stpnificant safery standards that st be met 1o seek
1 for Remote Wotk, The emaploves will sotefy the supervisor If sinthing changes st the location and suleott s sy - Emploves

Certification Safery Checklist” i applivable.

Section 4. Emplovee Certification aud Signature

Frployes Certifications T cerufy that T have vead and anderstand the BFA-AFGE Bemote Work Asticle and du note Work
Agresment. §ugree 1o comply with the tenmy of the Article wnd will work 1 acoordance with this Remote Work Agreement. Twill adhere

o all applicable guddulines, policies for dmeheeping and leave, and respogsibilities for governmemt equiprient and records. Thave the
SrpipIRas necetsary 10 accomplish my work 2t way official duty siation.

Remote Work Training taken on DRO72021  dare (if available) and evidence anached. (Telework Traming
spabile vt Remote Training developed.)

Fia foom 3181-15 Revined D122, Previcus editfons ase obsolate,
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Bge altached.

ApprovalTisapproval (attach decumentation):

Approved

m Disapproved {oite reasongsy below)

Explain how you can perform all of vour duties as effectively from the RWIL as frem the Official Agency worksite, and how
spproval of this request will not diminish the Agency’s ability (o accomplish ity mission and meet iy operations! goals:

Employes's Signature: , . ity signod by REBECA Prate:
REBECA TUCHES yuones 411212022

Catie. QUEZ 0412 140088 40T

Superviser's Signgtare: FRANCIS Digitaity sigrnd by FRANGIS Trate:

‘ : CALLAGHAN

CALLAGHAN Dite Z020.04.12 15131657 400

AARA (or designes) Sigosfure: DE B{} R AH Uity Sigest by DEBORAN Prafes
SZARG T GERLDE06 TGS Ba0R

thie prograwragionsd office ramote wirk coordimator

Distribution: The supareisor awd the epplovee shonld keep 2 copy of this form for their own revonds, A copy shall abso be forwarded o

PRIVACY ACT STATEMENT

Authority. The Telework Enhancement Act of 2010 {December 9, 2010y, Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business,

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or purstiant 1o the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records,

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

B form 3181-13. Revised 01732 Previous editions are obsolgte.
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T0: Fran Callaghan

FROM: Rebeca Tuches
SUBJECT: Bemote Work Justification
DATE: 0471172022

I would fike to inguire about the possibility of working remotely on a permanent basis. During the last
couple of years, | have become aware of the benefits of working from home. | have found that my focus
and productivity increased as | was away from the daily office distractions. Although it is impossible to
completely eliminate distractions regardiess of the place of work, the distractions | find at home are
minimal since | am alone for the entire day. | find it easier to concentrate as my ability to focus on my
work is uninterrupted.

Another benefit of working from home is that | am able to complete more work without having to worry
about missing the bus or train to go back and forth from home. Eliminating commuting time has been
henaficial to my productivity and work-life balance. | don't begin my day already exhausted by the
comimute and can apply afl my energy to work, At the end of the workday, | can immediately begin my
work out without having to spend time sitting through traffic. 1find this to be optimal as it allows me to
reduce my carbon footprint,

It is important to note that working from home does not impact my communication with my coworkers
or customers. During my workday | am in constant communication with my supervisor, coworkers, and
customers. |am available via telephone, email, or Teams. We cantinue 1o be fully engaged even if
working remotely.

At hame, | have an office that | dedicate exc!usiveﬁy for work. lust like at the workplace, | have two
computer screens that | use while working. Transitioning to an electronic filing system eliminates the
need 1o access physical files and a printer (though  own ong, | do not see the need for it). | have a desk,
a desk chair, and access to bottomiess coffee cups at minimal expense without the need to run for a cup
o Joe to the Dunkin Donuts at Milk St

To sum it up, the past two years has taught me how to master the telework environment, allowing me
to maintain effective communication and productivity while vastly improving my work-life balance
through the elimination of a commute. Environmentally, in addition to my personal reduced carbon
footprint, the agency benefits from a reduction of the utilities and support services that would be spent
hy my presence in the Boston office.
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Appendix D - EPA AFGE Remote Work Application/Agreement

Emploves Name: Job Title & Grade:
Monigue B Lloyd Grants Management Specialist 12/12
AAship/Region and Division: Address of Official Agency Workasite:
R1 Graris Management Office Mission Support Division |5 Post Office Square Boston MA 02109
Emplovee’s Work Phone: Employee's Work E-mail Address:
{B17) 9131876 Liovd Monique@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Cheryl Scott (817 918-1174
Proposed Start Date: if Temporary, Proposed End Date:
June 2 2022

L_Address of Remante Work Location {lnclnding oity, state and zip code):

: Ex. 6 Personal Privacy (PP)

Within same Locality Pay Avea of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interiin arrangements may be used ]
Phone Number: Alternate Phone Number {if available):

i Ex. 6 Personal Privacy {PP)

Request:
Check one: New Request Request for Modification o Existing Agreement

Cheek #f for temporary period: D Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Cernification Safety Checklist” identifies significant safety standards that mwuist be met to seek
approval for Remote Work. The emplovee will notify the supervisor if anvthing changes at the location and subanit a new “Employee
Self-Certification Safety Checklist.” if apphicable.

Section 4. Emplovee Certification and Signatuve

Emploves Certification: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. T will adhere
1o all applicable snidelines, policies for thuekeeping snd legve, and responsibilities for government equipment and records. T have the
equipiment necessary to accomplish my work at may official duty station.

Remote Work Training taken on February 22 28 date (if available) and evidence altached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,

ED_013902E_00000009-00001



Ses attachment A

Approval/Bisapproval {attach documentation):

| Approved
| Dasapproved (cite reason(s) below)

Explain how you can perform all of yvour duties as effectively from the RWL as frem the Official Agency werksite, and how
approval of this request will oot diminish the Ageney’s ability to accomplish its mission and meet ifs opersational goals:

Emplovee’s Signature: Digitally signed by MONIQUE

MONIQUE LLOYD wovw

Dater 20220833 1h52:03 -D4'00

Pate:
May 26, 2022

Supervisor’s Signature:

BRIAN TOCCI 2 iz

Pate:
July 7th, 2022

AARA (or designee) Signature: KAREN
MCGUIRE

Drigitally signed by KARER
FCGUIRE
Date: 20830505 12:30:40 0800

Dater

the programregional office remote work coordinator,

Distributien: The supervisor and the emplovee should keep a copy of this form for thetr own records. A copy shall also be forwarded to

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Attachment A:

in the early stages of the grant process, during the initial Pre-Award, the
grant application encompasses a lot of steps that are completed virtually by me.

Grants Awards, incremental, supplemental, change request, No Cost Extension
request all done virtually:

Completing a grant application review can take weeks the application package is
download integrantes.gov in the form of a PDF and | can say progress of my form
as | begin to fill out data for my notes that can consist of everything from basic
organization no information to the full budget that may need to be revised two
explanations of proposed work and financial data once | have reviewed the
application if there are any forms or information that | needed followed up on |
send an email to the project officer requesting that information and l also do a
follow up email to the recipient once the information that | need is virtually
emailed back to me | can save that email and upload that information into the
official NGGS filing system along with the electronic filing system this is something
that's done on a regular basis it is very helpful | can always go back and review
any information in my emails or my electronic files.

| work on the legal framework 4 finalizing the draft award and make sure the
terms and conditions and the code of federal regulations the CFDA all coincide
with what the grant award will be awarded for. In doing this, | use my PDF files
along with electronic files on researching the crosswalks for the CFDA, any
regulatory authorities or Statue of authorities that may need to be uploaded into
the award for that grant.

| am able to virtually review an application in the NGGS system award and fund an
Award, Incremental funding award, Supplemental funded award and upload
Administrative Terms and Conditions virtually. | PDF and upload the official award
records into the electronic E-grant filing system.

» This is done by: Virtually reviewing the grant application and familiarize
myself with the overall Grant application. | then determine the recipient’s
eligibility for funding opportunities virtually in Grants.gov, SAM.Gov, FAPPIS
and the PAPPIS systems and virtually cross checking the Public
Announcement Book (PAB) system for the recipient’s Federal data
information for accuracy and up to date records. | Identify the right types of
funding that the recipient is requesting. | make sure the reporting

ED_013902E_00000009-00003



requirements align and comply with the application for award in the COMPLY
electronic data base system.

Funding Recommendation

| Virtually review the Funding Recommendation for accuracy and implementation
of statutory authorities appropriate see FDA listing any additional requirements
that are needed on the funding wreck make sure the regulations and the two CFR
200 are correct along with the 40 CFR's make sure that if it is a nonprofit that | go
through the steps and if an administrative review needs to be done that is done
virtually the information is submitted virtually to headquarters a check virtually
the EPA grip database along with the comply database and | use virtual grants
crosswalk to make sure the application and the program office may review
process is up to date and has been appropriated and approved for the grant

Commitment Notice | received the final commitment virtually from OCFO, |
review for funding data and upload that information into the electronic draft
grant award.

Grants Coordinator: As one of the Grants Coordinator for the region, | virtually review
all the incoming applications from Grants.gov and electronically assigning the
applications to the appropriate Specialist. With maintaining a thorough knowledge of
Grants.gov in the NGGS data base. Working with project officer virtually in assisting
them understanding and navigating the database. Proactively

identify incomplete applications and assisting in resolving issues with the applications
before they are vetted by the Grants Specialist and Project officers, done virtually

Grants Awards for No Cost Extension Change request:

As an award official, | virtually review official Assistance and Cooperative Agreement
Awards and Amendments for legal and administrative compliance prior to me signing
the award.

Prior to signing these awards, | electronically save and PDF the draft award via email to
the Project Officer for their concurrence.

The project officer then PDFs the concurrence email to me. In the NGGS system |
officially sign the award electronically, then email the award along with the EPA official
Grant award letter to the recipient. | PDF and upload the official award into the
electronic E-grant filing system.

| am able to make local points for decisions regarding recipient, assistance

management and close out of assistance and cooperative agreements by e-mail, MS
TEAMS and other virtual entities.
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Once the grant is awarded, | am able to virtually oversee the grant for the life cycle of
that grant to make sure that it is in compliance with the administrative terms and
conditions of the award.

As reports and financial data are submitted via emall, | continue {o maks sure that the grant awards requiremsnis are
being met.

Administrative Baseline data base: | virtually do a search for a grant by going into

I

the NGGS under “Dashboard” using search words “Grant family”, “grant number”,
“program code”, “grant specialist”, “project officer” and or “recipient” to locate
any application or award. Baseline information is done virtually via the | upload
any paperwork that needs to be added to the E Grant file for that grant award if
there is follow up that needs to be done for any post award tracking grant, |
emailed the project officer for that information or the finance Center for that
information. | also email the point of contact person Larry wells regarding the
MBE WBE information when it comes to indirect costs, or an audit done on the
recipient for the baselines | can go into the intranet system and the attached
database to review and look up the information needed to review and complete

the post award for that grant

Closeout: is pickguard in the NGS system under the plus the word tracking
system. As the Grant lifecycle comes to an end, upon completing all the
closeout requirements in the administrative and programmatic terms and
conditions, the receipt virtually submiis financial status reporis, MBE/WBE
reports, technical reports along with other reports required under the grant
to the finance center, project officer and myself for review. Once this grant
has received all the required final the project officer along with the finance
center send an email 1o me letting me know that they have officially closed
cut the grant on their end | then began o virlually start my process on
closing out the grants on my end once the grant is closed out all the
information is uploaded into the NGGS database and electronically closed
out and automated closeout letler is generated and emailed {o the recipient
letting them know that the grant is officially closed this information is also
uploaded into the electronic E-grant file for that particular grant award. |
cfficially slectronically closed out the grani file.

if a grant cannot be closed out by the project and budgel period end dates,

| then start an electronic email file o annclale dates and noles as to when |
reached out to the project officer, r and the recipient requesting information
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all these files are kept electronically and PDF to the E-grant file system as
official records by me

New Virtual features for Grants Specialist for incorporating and updating ENI
information

In the updated version of the NGGS system | am virtually able to incorporate a
change in the recipients ENI number in the existing ward or amendment through
the virtual Change Request document that allows me to change and or update the
ENI # in the Public Address Book (PAB) that will populate the new amendments as
previously accomplished.

Any enhanced NGG S new functions and features are released virtually through
those speeches which gives me better functionality and keeps me updated on
information that the project team is sending out virtually disinformation keeps
me

If there are any issues with the NGGS system | can contact the hotline and or
points of contact with the hotline the email or with the virtual NGGS Hot-line
portal.

MBE/WBE all these forms | can look at virtually and upload any of these forms
that have been sent to me via email. | upload these forms into the E-grant filing
system.

Grants Office meeting:

| am able to virtually call in or go onto the MS Teams meeting for our weekly grant office
meetings and for our Grants office hour meetings. This gives me the opportunity to
collaborate and speak with my grant office coworkers.

TEAMS Meeting
| Spare head MS TEAMS and Office meetings and presentations on a variety of
updates virtually.

EPA intra-net and internet

| use several electronic databases and Internet services to look up information for
access for a variety of services such as, CFDA crosswalk, checklist updates and
inquiries, closeout and or congratulatory letters, OGD and OMB updated
information. statue of authority information and other pertinent federal
information regarding EPA grants and assistance and cooperative agreements.
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IT Assistance: If | have an issue with my laptop or using my work ID | email EPA’s
IT department, we speak through the virtual Bomgar portal. They can access my
computer with me to resolve and or correcting the issue.

Region Virtual EJ Action Plan Board

| sit on the EJ action plan board we have virtual meetings once a month that
consist of MSD supervisors and other co-workers. Region 1 is responsible for
developing, implementing, and overseeing enforcement and compliance
assurance for federal environmental statutes in New England states. Region 1 our
virtual meetings have brought communities together and strengthen
environmental statutes by virtually prioritizing opportunities to protect
communities overburdened by pollution with weekly virtual meetings with
communities of overburdened and underserved communities.

Monthly EJ Program National Call

This is a virtual call that collaborates with all ten regions and headquarters we
discuss all aspects and dynamics of the EJ program and what all the new updates
code federal regulations and protocols are for the EJ program each region reports
this back to the mission support division manager during the region EJ call
meeting that meeting is also done virtually.

Monthly EJ Program Regional Call

This is a virtual MS TEAMS meeting call that meets once a month with Regional
Board member to discuss updates for the Environmental Justice National
program. During these meetings | update the Mission Support Division (MSD)
manager as to what guidance and new language was drafted by HQ EJ team
leaders for the regions. These meeting are done virtually.

Webinars

| also participate in webinar trainings and listening sessions that are virtual. This in
fact is a great way of connecting with a lot of my coworkers throughout the
regions and in HQ.

Time and Attendance/Leave Slip

| am able to access my timecard virtually for people plus and add and update my
time and if | am out of the office, | am able to do a leave slip and forward at least
step to my manager for their approval. My manager in return is able to
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electronically sign it | receive an email from the people plus system letting me
know that my manager has electronically signed and approved my leave slip.

Onn a daily basis, | stay in constant contact with my managers supervisors’
coworkers project officers’ other coworkers from headquarters and recipients and
other stakeholders.

Training and Development

| conduct all of my training courses virtually from the FedTalent database for
Annual Ethics Training *FIOA Recertification* On-Line Team Leadership
Training*Information Security Awareness Certification*Working effectively with Tribal
Governmentis**Certification for Grants Signatory Officials® Inter Agency Agreements for
Basic Training for Grants Management Specialist* Managing your Financial Assistance
Agreements*Inter Agency Agreements for Basic Training for Managers™ Information
Security Awareness” Working Effectively with Tribal Governments* Continuity of
Operations Awareness Training* E- Records Training, Ethics Training* Cyber security
training™ Interagency agreement basic training and Best Practices training* Continuing
of Operation Awareness Training (COOP)* Working

Effectively with Tribal Governments® American Indian Environmental Training™
Information Security Awareness Training, IGMS Rules of Behavior*Rules of Behavior*
Inter Agency Agreements for Basic Training for Grants Management Specialist”
Aspiring Leaders-Team Leadership Program*NGGS Rules of Behavior* Pre-Award
Application Certification * Pre-Award Funding Opportunities certification*Greening
Assistance Agreements® Anti- Harassment Procedures Training*The No FERA act”
L.eadership and Professional Development Seminars*Success Strategies for Telework
and Hybrid Work Environments® Environmental Justice Project and Programs Initiative
training.
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Appendix B - EPA-AFGE Remote Work Application/Agresmoent

Emploves Namwe: Job Titls & Grade:

DHang Castricong Env. Prot Specialist G8-13

Afship/Reglon and Bivision: Address of Official Ageney Worksite:
Reglon 1 - ECAD 5 Post Office Sguare HBoston, MA 02108
: Employves's Work Phone: | Bmplovee's Work Eomall Address:
§17-918-1763 icastricang. disne@Bepa.gov
 Birst-line Supervisor: First-lne Sapervisor’s Werk Phoso:
Lenny Dart §17-918-1850

Praposed Siart Date ¥ Femporary, Proposed End Bate
Barch 1, 3022

Address of Bomete Work Lovetion (acluding city, state and zip codul:

Ex. 6 Personal Privacy (PP)

Within same Loculity Pay Aves of Official Ageney Workshie

‘Qr.

) an LPA may sake sigmificant tim 1o process, Pemding Aggnoy processing, interm arrangements wmay be used.
?kmw Rumber: 3___{@_2_{;;{;35}_{@;_%_’};_@@ Number {#f avalilahde):
Ex. 6 Personal Privacy (PP) 'I Ex. 6 Personal Privacy (PP) i !
Heguesh
Cheel ong o} Maw Regoest TF Raguest Tor Modification 1o Existing Agreemant

Chgeloif for temporary period: 7] Tomporary

i Secrion 2. Emploves’s Approved Sehedule: approved Schedule Atached. Future schedule changes will be approved through the

 Agency Time and Reporting Systam,

Sgetion 3. Rafety Certification

¢ b ot o seek
“Employo

Eig:z'siim Safety Cheoklisg™ blentifivg ¢ oot safely siondards g mug

Safery Cortiffcation: The™
approvat Tor Hemote Work,
fication Bufery Ch

Senstoyee ScliCe
The employee wil
selchise,” #H applicat ‘»Es‘

st thi lowation and submnl g now

the superviser I meything changes

| Bection 4. Emplovee Certification and Sipnature

this Remote Work
Sereement, Twill adhere
st angd reoords. § have the

B

' f{vm; sn, V\ o3 i‘ Tmi g mhu; on RS e sm v (1 gy mi i Wt and evidenes sttached, {Telework Traming

EPA form 218013
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. Expluin how you can perform ail of your duties as effectively from the RWL as from the Official Ageney worksite, und how
| approval of this reguest will not diminish the Agency's sbility to accomplish its mission sod mest #s operational goals:

i

|

Approval/Disspprovat (sttach decumentation):

ﬁx Approved

i1 Disapproved {cite reasonis) below)

Employee's Blonature: Date:
Rupervisers Sipnature; Thate;
AARA for desigoee) Signeture: Bate:
ﬁ E B{:} Rlé& H SZA H Dt sigmned by DERCRAH STARD
Phgte 022 04 D8 R385 080

Distribution: The supervisor and the emploves should keep & copy of this form for thelr own records. A copy shall also be forwarded w

PRIVACY ACT STATEMENT

Authority, The Telework Enhancement Act of 2010 (December 8, 2010} Public Law 111292,

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, iocal agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Applicatipn/Agreement Records.

Disclosure: The information you are providing is voluntary. However, fallure to provide this
information will prevent the EPA from approving or further processing your remote work
apphication/agreement.

EPA form 3181-13
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Attachment to Remote Work Applicastion

Explain how you can perform all vour duties as effectively from the RWL as froem the Official Agency
Worksite, and how approval of this request will not diminish the Agency's ability 1o accomplish its
mission and mest its operations goals,

My work is all portable in nature, { do data analysis and entry as well as answer questions with regard to
thet data by email and telephone primarily. Any information | need to complete a task Is located in the
various computer systems to which | have access from my home. | also regularly interact with my
immediate coworkers and other divisions via teams, telephone and/for email, which would be no
different than if | was in the office. |am also the technical axpert with NETOMR system and answer
large volumes of requests and guestions via erail and telephone calls immediately as they come in,
supporting great customer services instead of having to wait until | get into the office the next day, | will
be better able to attend all the national workgroups | am involved in with on the teams platform with
aH the dats program upgrades happening because of the srule regs, they are primarily late in the dav to
asccommaodate all the timezones in the country, so | can attend instead being on my commute home
during those calls. Which will benefit the region in having someons with my institutional knowledge be
able to give input on our needs from & datas perspective. | have continued to do my regular work with
no interruption during the covid pandemic because | is portable and can be done cutside the office. |
also am available to come into the office without much notice if the need ariges for me to do s0.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Thomas Letellier, Jr. Contract Specialist - GS-12
AAship/Region and Division: Address of Official Agency Worksite:
Mission Support Division (MSD) - Region 1. 5 Post Office Sq. - Boston, MA.
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1033 Letellier.thomas@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Francis Callaghan 617-918-1055
Proposed Start Date: If Temporary, Proposed End Date:
4/25/2022 N/A

Address of Remote Work Location (Including city, state and zip code):

. Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
JPhone Number:__ Alternate Phone Number (if available):

i 1
{ Ex. 6 Personal Privacy (PP) :

i 1
E Ex. 6 Personal Privacy (PP) :

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/21/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My position can be done fully remote. | have access to all digital files, EAS, e-mail, phone and all other required materials
needed to complete my job as if | were in the office. The agency's mission moves forward with no downgrades to my
performance and/or ability to complete my work-related tasks; my position is condusive to remote work. If anything, | am
able to meet the mission more so now than before due to there being no need for morning/evening commute making me
more well-rested, as well as remote work offering myself an improved work-life balance.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: THOMAS Digitally signed by THOMAS Date:
LETELLIER Dite, 202.04.06 14:26:43 0400 4/6/2022
Supervisor’s Signature: FRANCIS Digitally signed by FRANCIS Date:
CALLAGHAN Baer 2035 04.13 13:27:49 0400
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO ggggozzm.zs 10:34:02 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Laura Chan

Job Title & Grade:
Environmental Engineer, GS-12

AAship/Region and Division:
R1/SEMD/EPRB

Address of Official Agency Worksite:
5 PO Square, Boston MA 02109

Employee’s Work Phone:
617-918-1086

Employee’s Work E-mail Address:
chan.laura@epa.gov

First-line Supervisor:

William Lovely

First-line Supervisor’s Work Phone:

617-918-1240

Proposed Start Date:

If Temporary, Proposed End Date:

3/28/2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i Ex. 6 Personal Privacy (PP) :
H i

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/17/2019
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

All of my assigned duties as Project Officer, Contracting Officer's Representative (COR) and Program Lead are 100%
portable. | am proficient in utilizing TEAMS, Qutlook, and other platforms available online and via EPA's intranet (EAS,
Easyl.ite, efc) which are necessary to perform all of my work tasks. All of the training required to maintain the
credentialing for my position is available online via FedTalent, Defense Acquisition University (DAU), and other online
training platforms which are accessible from a remote work location. A detailed description of how all of the duties of my
job from my PARS performance plan can be successfully performed from a remote work location is provided below:
Project Officer (PO), Contracting Officer's Representative (COR) and Program Lead

« Effectively serve as the Project Officer, COR, and Program lead for assigned program/contract Remedial Acquisition
Framework (RAF), Resource Conservation and Recovery Act (RCRA), enforcement, Superfund Technical Assessment
and Response Team (START), Technical Assistance Grants (TAG), Interagency Agreements (IA) and State and Tribal
Cooperative Agreements.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: LAU RA C HA Digitally signed by LAURA CHAN Date:
Date: 2022.03.21 17:54:52 -04'00'

Supervisor’s Signature: Digitally signed by CAROL Date:
CARO L TU C KE R -[‘;Lajt(;i:(2EOR22.O3.21 18:11:22 -04'00'

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO ggggozzm.zs 10:33:25 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Laura Chan — Remote Work Text

All of my assigned duties as Project Officer, Contracting Officer’s Representative {COR) and Program
Lead are 100% portable. | am proficient in utilizing TEAMS, Outlook, and other platforms available online
and via EPA's intranet (EAS, Easylite, etc) which are necessary to perform all of my work tasks. All of the
training required to maintain the credentialing for my position is available online via FedTalent, Defense
Acquisition University (DAU), and other online training platforms which are accessible from a remote
work location. A detailed description of how all of the duties of my job from my PARS performance plan
can be successfully performed from a remote work location is provided below:

Project Officer (PO), Contracting Officer’s Representative (COR) and Program Lead

e Effectively serve as the Project Officer, COR, and Program lead for assigned program/contract
Remedial Acquisition Framework (RAF), Resource Conservation and Recovery Act (RCRA), enforcement,
Superfund Technical Assessment and Response Team (START), Technical Assistance Grants (TAG),
Interagency Agreements (lA) and State and Tribal Cooperative Agreements.

o Adheres to financial management, government contracting, assistance agreement and IA regulations
and requirements and accounting principles to accurately review, monitor and reconcile costs and verify
and certify charges are appropriate for payment.

o Responsible for the overall management of assigned contract(s), invoices, IA programs, grant and
cooperative agreements in accordance with federal regulations and EPA policies within established
deadlines.

o Completes sound fiscal planning, evaluation, and management of assigned program elements, to
oversee budget planning, accounting, cost estimating and financial tracking to ensure appropriate
utilization.

In carrying out these tasks, communications with internal and external partners can be accomplished via
email, phone, and through virtual meetings via TEAMS. Invoice approval and disapproval are
accomplished through Easylite which is available on EPA’s intranet. Purchase requisitions (PR) for
contract funding actions and program purchases are managed through EAS which is available on EPA’s
intranet. Tasking assignments for the START contract is accomplished through the START TDD System
which is available on EPA’s intranet. Contractor performance is documented at cpars.gov which is
available online. Financial tracking is conducted using Excel spreadsheets with files managed on
OneDrive and Sharepoint. All of these platforms are accessible from a remote work location.

¢ Provides technical programmatic oversight, technical and administrative direction in accordance with
federal regulations and EPA policies to ensure that the government receives the best value and
technically sound products and deliverables.

Programmatic oversight and communication with EPA contractors can be performed virtually via
TEAMS. The Superfund contractors that | manage do not physically report to EPA’s offices, so | would be
conducting these meetings virtually or via conference call whether | were reporting to the official agency
worksite or a remote work location. Technical and administrative direction are provided through the
START Technical Direction Document (TDD) System which is available on EPA’s intranet. Receipt and

ED_013902E_00000050-00001



review of deliverables (typically, written technical reports in electronic format such as PDF) are delivered
via email.

* Provide oversight in the planning and prioritization of assigned vehicles, including technical and fiscal
direction, coordination and evaluation. Monitors performance and reports problems.

Coordination and evaluation of performance issues with internal and external stakeholders can be
communicated via phone, email, or TEAMS meetings. Technical direction is provided through the START
TDD System which is available on EPA’s intranet. Fiscal management and direction are accomplished via
Excel with files managed on OneDrive or Sharepoint.

e Compares contractor’s progress to expenditures and advise Contracting Officer (CO) & PO of any
disparity indicating excess or deficient funding. Monitor contract costs and promptly report wasteful
contractor practices to CO & PO. Review contractor invoices and recommend approval/disapproval for
payment as appropriate. Ensure the contractor has provided the appropriate documentation to
substantiate the invoiced amount. Review shall be completed in a manner as to allow timely payment
under the Prompt Payment Act.

Invoices and progress reports are received electronically via email from contractors and | coordinate
with internal EPA technical managers (RPMs and OSCs) on their site assignments via email, phone and
TEAMS meetings. EPA technical managers submit their monthly invoice review checklists in PDF format
via email. | conduct my review and then communicate via email, phone or TEAMS meetings with the
Contracting Officer and the contractor. Invoice approvals or disapprovals are conducted online through
EPA’s intranet utilizing EPA’s Easylite invoice approval system.

¢ As applicable, leads Fair Opportunity Process and ensures elements needed to issue new or amended
work plans are prepared, including review of scope of work, preparation or review of IGCE, and review
or reconciliation of contractor’s and EPA estimates. Ensure adequate funding is available.

Review of documents are managed successfully over email (Outlook) or Sharepoint or TEAMS.
Contractor’s work plans and cost estimates are submitted in electronic format over email.
Communications for negotiations or clarifications are conducted over the phone or virtually via TEAMS.
Funding actions and purchase requisitions {PRs) are executed via EPA’s intranet utilizing EPA Acquisition
System (EAS).

¢ Reliably maintain project management and financial records that document performance and provides
information as needed to assist in Contractor Performance Assessment Reporting System {CPARS),
appeal actions, protests, default actions or closeouts within established schedules. Ensures all work is
within the scope of work; provisions of the conflict of interest and key personnel clauses are enforced.
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Contract file management is accomplished online via EPA’s intranet utilizing OneDrive and Sharepoint.
CPARS reports are submitted online through cpars.gov.

¢ Serves as the liaison and coordinates with the Contracting Officer, Grants or IA Specialist on fiscal
problems, performance issues and to address corrections and/or omissions on invoices. Write memos to
dispute charges, as appropriate. Reviews and evaluates financial reports, including monthly invoices,
status reports and other supporting documentation to ensure consistency with contract/grant/IA
conditions, regulations, guidance, policies and to identify discrepancies.

Communications with internal EPA stakeholders and external EPA contractors is accomplished via email,
phone, and through virtual meetings via TEAMS. Contract documents are managed on OneDrive and
Sharepoint. The Superfund contractors that | manage do not physically report to EPA’s offices so these
meetings would take place virtually or via conference call whether | reported to EPA’s official worksite or
a remote work location. The contractor submits documents electronically via email and communications
with internal and external stakeholders take place via email, phone, or virtually through TEAMS.

¢ Participates in national planning and evaluation efforts.

National planning workgroups such as the National START Project Officer (PO) workgroup, whichlam a
participant of, take place virtually via TEAMS.

¢ Provides guidance and direction for Superfund property utilization, disposal and transfer issues for
existing site property.

Guidance and direction would be communicated over email, phone, or virtually via TEAMS.

+ |dentifies and communicates where Region 1 could enhance potential contracting opportunities for
Small Businesses, Small Disadvantaged Businesses, 8(a) Businesses, Service-Disabled Veteran-Owned
Small Business, Women Owned Small Business and HUBZone Businesses.

Communication on such issues would take place over email, phone, or virtually via TEAMS.

All of my duties as a Project Officer can and have been completed successfully from a remote work
location for the past two years. | Ex. 6 Personal Privacy (PP) !

Ex. 6 Personal Privacy (PP)
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Larry Wells Small Business Programs Manager/13
AAship/Region and Division: Address of Official Agency Worksite:
Region 1 MSD 5 Post Office Sq.,Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1836 Wells.Larry@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Francis Callaghan 617-918-1055

Proposed Start Date:

If Temporary, Proposed End Date:
09/06/22

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

: )
i Ex. 6 Personal Privacy (PP) }

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/31/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The RWL worksite is safe and secure and in conformance with the safety checklist. This includes having the necessary
office equipment, work desk, and work space area that is free from interruptions. From the RWL, | will be able to complete
all assignments and fulfill all roles and responsibilities as my recent experience working has proven. All work
communication activities such as meetings, conferences, and phone conversations will be conducted via the EPA
provided computer that has voice and video call platforms that will be utilized (my personal phone will continue to be used
for voice contact as well). In addition, this computer will continue to be used for other work activities such as research,
problem solving, project management, tool development, record keeping and reporting. In summary, my duties do not
require me to be physically at the official agency worksite to accomplish the agency's mission and meet its operational
goals.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by Wells, Larry | Date:
We”S, La r %itgb'zozz.os.zs 13:30:33
Supervisor’s Signature: FRANCIS Digitally signed by FRANCIS Date:
CALLAGHAN Baer 2035 06,08 06:50:20 0400
AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date:
MCGUIRE it 2095.01.24 21:34:49 0500

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000015-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Daniel J. Burke Environmental Protection Specialist GS-13
AAship/Region and Division: Address of Official Agency Worksite:

Region 1 Air & Radiation Division Boston, MA

Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1285 Burke.Dan@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Patrick Bird 617-918-1287

Proposed Start Date: If Temporary, Proposed End Date:

ASAP

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
] Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) E

Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 07/23/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can fully perform all my assigned duties from the RWL at least as well as | can from the Official Agency worksite. Approv:

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: . ) Date:
DAN I E L BU RKE Digitally signed by DANIEL BURKE
Date: 2022.01.26 06:42:15 -05'00'
Supervisor’s Signature: Date:
PATRI C K B I RD Digitally signed by PATRICK BIRD
Date: 2022.04.07 09:14:45 -04'00'
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.04.07 08:08:55 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Daniel Burke — Remote Work Text

| can fully perform all my assigned duties from the RWL at least as well as | can from the Official Agency
worksite. Approval of this remote work application will not diminish the Agency's ability to accomplish
its mission and meet its operational goals.

ED_013902E_00000017-00001



Appendix D - EPA-AFGE Remote Work Application/Agreement

Emploves Name: Job Tide & Grade:
Rodgers, Caitin Contracting Officer, G313
AAship/Region snd Diviston: Address of Official Ageney Worksite:
Region 1, Mission Support Division, Contrants & Frocureﬁgﬁ Post Office Squarg, Boston, MA 02109
Emplovee’s Wark Phone: Emplovee’s Woark E-muil Address:
{617) 918-1058 radgers.caithingepa.gov
Firsedine Supervisar: First-Hue Supervisor's Waork Phone;
Fran Callaghan (6171 918-1055
Proposed Start Date: i Tempuorary, Proposed End Date:
(4/28/2022

Address of Remate Waork Loextion (nsloding oity, state and zip codep:

Ex. 6 Personal Privacy (PP) !

Within same Loecality Pay Arvea of Officinl Agency Waorksite:

N e

T ok
[ o [Changes w an LPA may take siguiticant ime o process. Pending Agency processing, interim arvangements may be useil. ]
Phone Number: Alternare Fhone Nomber (f available):

Ex. 6 Personal Privacy (PP) I:

Reguest:

Choeok oo

New Request [ Reguest for Modification w Existing Agreement

Cheek i for mmporary perul Ej Temporary

Section 2. Emplove’s Approved Schedule: Approved Schadule Attached. Future svbedule changes will be approved dwough the
Agency Time and Reporting Systen,

Seetion 3. Safery Certifieation

signHicant safety standards thias must be met o seek
anything changes & the location snd submi a new “Emploves

" igdenti]

SBafery Certifiention: The “Emploves Sl
spproval for Remose Work, Tt

Sei-Centificatton Safey Cheoklist,” i applicable.

ifteation Saftry Cheokl

if

1w emplover will notife the supervigor

Sectinn 4. Employee Certification and Signature

Emploves Certification: | forify that | have read and undersumdd the EPACAFGE Remote Work Article and dus Rename Work
Agreemsent. Fagree wy gomply with the terms of the Articke and will seork in accordance with this Remote Work Agreement. §sitl adhere
tor adf applicable guidelines, policics for tmekeeping snd keave, snd responsibilities for povernmeny sguiprmuoent and records, §have the

SOREpIEIE Recossany W acoommplish my work at my official duty station,

2f

date (if available) and evidence attached, (Telework Training

acceptable until Remate Training developed. )

EPA form 3E81-13. Bovised 01722, Previous editions arg obsalers,
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Eaplain how vou can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reqguest will ved diminish the Ageney’s sbility (o sccomplish Hs mission and meet Uy operational gosly:
Please see aftached explanation.

Approval/Bisapproval {attach decumentationy:

proved
sapprovesd {oie reasonts) below)

Employee's Signatures Doigitatly signed by CATTUN Bate:
CAITLIN RODGERS roo 0404122
Drate; 202204 .04 110241 4K
Supervigsor's Signature: FRANCIS Diigiay signad by FRANCES Date:
. CALLAGHAR
CALLAGHAN Draste: 2032.04.04 161938 540
AL ¢ xtanepl Sienature: Exigially shprad by DEBORAM B3 T
AAMRA {or designee} Signature DERORAH QZ,:;(? sigrad by Bratg
Tate: 200204 36 105437
SZ AR{:} Asji?‘ic .*,‘1*2\ s P HES4S

Distribation:

the progranireg

Fhe supsreisor and the emploves should keep a copy of this form for their own reconds, A vopy shall also be forvarded 1o
ional office runoete work coordinaor.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agresment Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

FPaA form 3181-13, Roevised 81722, Previnns editinns are nhsolete,
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Continuaiion Page for 3181-13
RODGERS, CAITLIN

All of my duties as a Contracting Officer are considered portable work that can be performed at
another focation with equal effectivencss with respect to quality, quantity, timeliness, customer
service, and other aspects of accomplishing the EPA s mission. There (s precedent that all of
these functions have occurred with equal effectiveness during the pandemic and during the last
12 vears of my career with the federal government where | have teleworked consistently. 1 have
consistentdy and successfully teleworked since 2009 across muhiple federal agencies. | have
consistently provided a positive customer experience. effective communication and team wide
support while working virtwally, Furthermore, all EPA contract files are housed electronically,
all contract actions are completed electronically, all contract submissions are submitted
electronically and all communications are submitted electronically.

Remote work will not unduly shift functions or responsibilities w0 other emplovees or require
reassignment of current work or tasks to other staff. There is no adverse impact on other offices
or programs and my work does not require aceess w in office resources, There will be no
foreseen disruption (0 customaer service with any agency customers or stakeholders as proven by
my 12 vears of successtully weleworking. My duties as a Contracting Otficer do not have
assignments requiring face-tn-face customer service oy coworker interface. All work functions
have been and are currently accomplished virtually, During the last 12 vears of my career with
the federal government! Ex. 6 Personal Privacy (PP) fworking
without close supervision in either a remote or telework environment. Performing 100% of my
duties remotely does not create any impediment to the effective accomplishment of the
organization’s work and | agree w return o the office worksite if required to do so by my
supervisor, Lastly, T do net have any dependents.

ED_013902E_00000020-00003



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Bagocius, Maureen Contracting Officer GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Region 1/MSD 5 Post Office Square, Boston MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1968 bagocius.maureen@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Francis Callaghan 617-918-1055

Proposed Start Date: If Temporary, Proposed End Date:
04/25/2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
| Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) : : Ex. 6 Personal Privacy (PP) :
i ——— - '! =

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/14/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals
since | can do everything from this alternate work location that | can do in the office. Duties have been fully performed at
the RML (same address as remote request address) without issues. | have properly working equipment at the RWL to
ensure compliance with the EPA’s information technology policies and procedures including a work issued laptop and cell
phone. My WIFI is password protected. | have had full uninterrupted access via WIFI to the VPN, Outlook, Teams,
Sharepoint, Intranet, EAS, files and all other required systems for the past 2 years. All our processes and files are fully
electronic and paperless at this point as well.

| do not have any necessary dependent care arrangements which need to be maintained or that would interfere with my
work or performance while working at the RWL. | have been and will continue to be in compliance with established pay
and administration policies on work schedules and established policies for requesting leave. | will comply with remote

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: MAUREEN Digitally signed by MAUREEN Date:
BAGOCIUS Bt 2002 04.05 11:33:00 -0400

Supervisor’s Signature: FRANCIS Digitally signed by FRANCIS Date:
CALLAGHAN ggté%};g;;&.oe 14:39:58 -04'00

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO ggggozzm.zs 09:35:07 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000021-00002



Maureen Bagocius — Remote Work Text

Approval of this request will not diminish the Agency's ability to accomplish its mission and meet its
operational goals since | can do everything from this alternate work location that | can do in the office.
Duties have been fully performed at the RML (same address as remote request address) without issues.
| have properly working equipment at the RWL to ensure compliance with the EPA’s information
technology policies and procedures including a work issued laptop and cell phone. My WIF! is password
protected. | have had full uninterrupted access via WIF| to the VPN, Outlook, Teams, Sharepoint,
Intranet, EAS, files and all other required systems for the past 2 years. All our processes and files are
fully electronic and paperless at this point as well.

| do not have any necessary dependent care arrangements which need to be maintained or that would
interfere with my work or performance while working at the RWL. | have been and will continue to be in
compliance with established pay and administration policies on work schedules and established policies
for requesting leave. | will comply with remote work time reporting code requirements. | have worked
at the RWL for the past two years and would continue the same without any major disruption in the
efficiency of work. | am fully available to customers, co-workers and supervisors or managers during my
normal work hours and available for emergency responses at all other times for the Removal program
should the need arise. All communication during normal business hours and off hours for emergencies
has been seamless whether it be via email, Teams calls, phone calls or texts on my work cell phone. My
call forwarding technology has been enabled for 2 years and | have my out of office messages enabled
when | am away. | have been available and easily accessible to my supervisor, program supervisors, co-
workers in contracting and programs, and to third parties outside the office that are involved with site
work. | am also accessible to the policy, legal and other offices in OAS and Regional counterparts
regarding many issues that arise under these contracts. | am fully capable and available to join virtual
meetings or conference calls while working at the RWL. | have safeguarded any agency equipment and
used it only for official purposes in accordance with established policies for the past 2 years and will
continue to do so in the future. | am willing to travel to the regular office or worksite if requested by my
supervisor. | will participate in the annual recertification process as required by the Agency policy and in
any other telework and remote work program monitoring or evaluation processes required by the
agency or other authoritative entities.

ED_013902E_00000005-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Linda Muldoon Financial Specialist, Grade 12
AAship/Region and Division: Address of Official Agency Worksite:
Region 1/ Comptrollers Office 5 Post Office Square, Suite 100, Boston MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1304 muldoon.linda@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Brenda Haslett 617-918-1357
Proposed Start Date: If Temporary, Proposed End Date:
April 25, 2022

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
_Phone Number:_ Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/01/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As a Financial Specialist, all of the duties | perform in the Boston office can be performed in the same manner and same
time frame from my remote work location, as all are 100% portable. | have an identical workstation with equipment
comparable to my Official Agency worksite except for a printer, which | no longer use, and is in line with the agency’s
push toward a paperless office. All my duties and my work products can be processed electronically. A secured Internet
connection with the use of EPA approved software will enable me to execute all my duties from a remote location. | am
able to quickly connect with my supervisor and co-workers remotely, just as | did from the Boston office. | can do this
through use of technology such as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc. |
keep my supervisor informed immediately of any issues impeding my ability to perform all duties outlined below. As 1 did
when working from the Boston office, | will set absence emails or voicemails so all know when | am away from the office.
In addition, my remote work location distance will not prevent me from quickly traveling to the Boston office should | ever
be called into the office.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LINDA Date:

LINDA MULDOON muLbooN

Date: 2022.03.23 13:53:22 -04'00"

Supervisor’s Signature: Digitally signed by BRENDA Date:

BRENDA HASLETT Hastetr

Date: 2022.04.01 10:54:12 -04'00'

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO

SZARO Diite: 2022.04.26 09:32:40 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/Agreement

Exmploves Name: Jub Title & Grade
Valere Bataille kManagement Program Aralyst

AAship/Reglon aned Division: Address of Official Ageney Werksite:
Gramts/R1 DB 5 Post Qffice Squars, Boston MA

Employvee’s Work Phone: Employer™s Work E-mall Address:
B17-918-1674 Batagille valeriei@epa.gov

Firsi-Hor Supervisor: First-line Supervisor's Work Phones
Chery! Scoit $17-918-1174

Proposed Start Date: ¥ Temporary, Proposed Eod Date:
53352022

f¢]ves
™Y pio [Changes to an LPA may ke sienifican Yme o provess, Pending Agency provessing, interbyy arvangensents muy be userd )
Phope Number: Alternate Phone Number {# availablen

Ex. 6 Personal Privacy (PP}

Reguest:
Chsck one

Check if for snporary period: [ | Tenporary

New Heguist Request for Modifieation to Existing Agreerent

Section I Emplovee's Approved Schedule: Approved Schedule Atached, Pubue schedule changes will be approsad theough the
Agency Tune and Bepoting System.

Zection 3. Safery Certification

Safety Cevtification: The “Froployee SelfCenification Safety Cheokliot” identifies sigficant safery standards that st be met 1o seek
approvel fir Remote Wark, The eraploves will notify the supervizor of anvihing changes o1 the location sud subnit @ new “Emploves
Sel-Centification Safaty Cheoldist”" i appheable.

Section 4. Emplovee Cortification and Sigaaturs

Emploves Certification: I cerify that T have read and understand the EPA-AFGE Remode Work Article and this Remote Wark
Agresment. I agyee to comply with the merms of the Article and will work i accordance with this Remote Work Agresment. Dwill adbeye
1o 3l applicable guidelines. policies for tmekeeping and leave, and responsibilities Tor government equripment and records, [have the
sepHpTnent ecessary o poooraplish ney work at ayy official duty station.

Rentote Wirk Trausing taken on 73012018 dae (if available) and evidence attached. {Telework Traming
acceptable wnti Remote Trainng developed.)

EPA S 318112 Bevised 00727, Previous sditions are obaolels,
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Exphein how von can perform all of veur duties as effectively from the RIWL ay from the Official Agenry worksite, and huw
approval of this request will pod diminish The Agencys ability to accomplish its mission amd mest ifs operational goals:

Bees Aftachment &

Approval THsapproval (sttach decwimentation):

Emplovee’s Signaturs Date

Ba ta i i i o Va l e ﬂ’ e ally sigond by Botaifle Valenle

DRUZH OB B I3MNAE N

Supervisors Signatare: B R N TQ CC o o Pate:
,A I  Dhgially & by FAN TOUCH f1 4y 'v'gh '}ﬂ??
bt e BT 1TO0E0 A SULY SRR sl
ASBA for designve) Signatape: WAREN

MCGUIRE

Distribution: The supervistr and the gmplo
the p mrregional office resnte work

rate:

et iy HANEN

GEAT TR0 R

reg should keep a copy of this fon for dielr own reconds. A copy shall also be forwarded o

ol ity

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (Decernber 9, 2010), Public Law 111292,

Purpose: The information collected may be used to contact EPA personnel for the purposss of
conducting business,

Routine Use: This information may be disclosed to a Federal, State, focal agency, or other public authorities

12
sressary of pursuant 1o the Routine Uses outhned i the Privacy Act System of Becorids: Remote Wark
‘Agreement Hecords,

where n

Applicationy
Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA

v S1EE~13 Bovised U122 Provions editions are
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Attachment A

My responsibilities for the region include Audit Follow-up Coordinator, GAO Liaison,
Management Integrity Advisor, Davis Bacon Coordingtor and Financial grant Compliance. As
the coordinator for these programs, [ worked independently with EPA programs and recipients. |
lead people in cross-silo work to accomplish the goals of these programs. | coordinate with the
regional programs to identify subject matter experts across all programs to listen 1o their
perspectives on the Audit issues at hand in order to ensure that we provide the right information
o the Inspector General or the Government Accountabihity Office. In this process, | work with
cach person involved in the vegional Audit 1o make sure | have a clear understanding of thetr
perspective on the responses we provide and facilitate group meetings across programs 1o ensure
that all programs responding are on the same page and that we have a clear understanding of
which program is responding to each question asked. | conduct this work via conference calls
and collaborating through the electronie sharing of documents, Al folders and files are
maintained clectronically as is the momtoring, tracking, and reporting of these programs.
Working remotely will not impact this work as it is done virtually, electronically, and there is no
need for in-office work.

Helow please find an explanation for each job responsibility and how these can be performed
remotely. As the R1 Audit Follow-up Coordinator (AFC) I perform the following duties: haison
activities for the Region with the Government Accountability Office (GAO), and EPA’s Otfice
of Ingpector General (O1G): liaison for the region for OlG audits of regional programs, hotline
complaints and single audits; coordinate with program offices and recipients of EPA federal
funds to resolve audit findings: input audit findings into the Agency’s Database: monitor
corrective actions to ensure compliance with corrective action plans: review and disseminate
material to regional staff related to regulation development; mentor regional staff as alternate for
OIG/GAO coordinator: attend monthly calls and coordinate with National progranm and other
OIGGAD coordinators on OIG/GAO audits. Al of these activities do not require any in-person
meetings. They are performed via telephone calls, conference calls and all information is shared
electronically, This work will not be impacted because it can all be done virtually and
clectronically.

As the R1 Management Integrity Advisor { perform the following duties: provide necessary
instruction and training to ensure compliance with QCFO guidance for submission of the Annual
FMFTA Assurance to the Agency Administrator. This training consists of 1ssuing annual
guidance and following up with PowerPoint preseniations and hosting Q&A sessions to assist
management with the FMFIA reporting requirements. I manage and coordinate the Annual
Management Integrity Act (MIA} assurance process by reviewing and disseminating materials
the regional FMFIA team. I do not hold in-person meetings to administer this program. | transmit
all guidance clectronically. The regional programs provide their assurance statements
electronically which 1 then incorporate into the regional FMFIA Assurance Letter. [ work with
the regional FMFIA team to answer their guestions which is done via telephone and conference
calls. This work is all done virtually and electronically and working remotely will not impact the
quality of this work in any way.

As the R1 Davis Bacon coordinator, 1 answer EPA stafl and recipiont questions concerning
Davis Bacon provisions and review requests from recipients for additional wage classifications. |

ED_013902E_00000026-00003



coordinate with state PPOs, EPA POs, EPA Program Managers, various HQ contacts. recipients
and DOL as appropriate. Questions are answered by conducting rescarch of DOL s wage
determinations, coordinating with HQ's Davis Bacon Haison and with DOL o ensure that we
accurately interpret DOLs wage determination regulations, This work is done electronically and

does not require any in-person work. This work will not be impacted in anyway working
remotely,

I also conduct follow-up when the region has Grant management/financial compliance by
reviewing and entering all the Assistance Agreement Advance Monitoring Reviews/Improper
Payments into the Agency’s Database. | also conduct and resolve Administrative Advance
Monitoring reviews and improper payments found during Agency or OVGAQO reviews. This
work is done by coordinating with recipients, EPA project officers and grant specialist via
conference calls and by reviewing financial documents submitted to address the non-compliance.
I make recommendations on how {o reach compliance and | coordinate with recipients to develop
corrective action plans and oversee the completion of corrective action plans. This work is done
via conference calls and review of clectronic submissions. Working remotely will not impact the
quality of the work performed because there is no need for in-persons or in-office meetings o
effectuate this work.
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Appendix D - EPA-AFGE Remote Work Application/Agreement

Emplivee Name: Job Tithe & Grade:
Carrde Ann M. Garau Finagcial Analyst GS-12
Aaship/Region and Divisien: Address of Official Agency Workisite:
Fegion 1, Office of Water & Post Office Sq. Boston, MA 02109
Emploves's Work Phone Emplovee’s Work E-mail Address:
178181133 garau carrieiepa.goy

First-lipe Supervisor: First-line Supervisor’s Work Phous
Kark Spinals §17-918-1547

Propased Start Pate: H Temporary, Proposed Engd Date:
AR

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Aren of Official Agency Werkshie:

Yes

{1 No [Changes v an LPA nivy teke stevificus tine 1o process. Pending Apency processing. ioterin arrasngements may be nsed.]
Phone Muohe, Alteruate Phone Number O available)

i
Ex. 6 Personal Privacy (PP) 1
i

Request:

Check ons

attont 1o Existing Agreement

New Bequest {] Request Tor Mot

Check i for temporary perisl [:]"i‘ssmg)ésm'y

Section 2. Employee's Approved Scheduler spproved Schedule Anachad, Puture schedule changes will be approved through the
Agency Tune and Reporting System.

Section X Safery Certification

Safety Certification: The “Eugloyee Sel-Ceartificaion Safery Checkler” sdentifies signefivant safety standards that sy be met 10 seek
approval for Bemete Werk, The amnploves will notify the supervivor i anything changes a1 the lovating and subanit 3 sew ~Employes
Setf-Certifiontion Safery Checklist” of applicable

Section 4. Emplovee Certification and Signarure

Emploves Certification: T cortify thar I have read and understand the EPA-AFGE Remote Work Articks andd this Remote Work
Agresment. T sgree 1o comply with the terms of the Articke and will work o svcordance with thiy Remons Wik Agreement. 1 will adhere
1o all appdicatde guidelines. polivies for tekeeping amd leave, and rasponsibitities for government squipiment and records. T have the

equipienl nesessary o scoompish ty work st By official duy staticn.

Remote Work Traming taken on 3122 odawe
acceptable i Remote Training developed )

available) and evidence attached, {Telowork Training

FRA form 3181-15 Bevised 01/ evions editions are obaolete,
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ApprovaliDisapproval {atiach documentation):

Approved
L} Disapproved {ciie semson(s) below})

Explain bow vou can prriorm all of your dities as effectively from the KWL as from the Official Agency worksite, and how
approval of this reguest will ot dipiabh rhe Agency’s ability to avcomplish Hs mission and meet i3 aperational goals

* Please see the attached dotument which describes, in detall, my ability i parform my duties within my Unit remately.

gty signen by DERORAR

Thater, BOER O 7 BEURER 0408

SZARO

Emplovee's Signature: CARRIE ANN ‘Eﬁ;ff’ft signed by CARRIE AN Trate: 00
SRES GHIDL
GARAL Date: 20230835 129037 BO0F g
Superviser’s Signsinre: _ Diginlly signed by MARK Date:
MARK SPINALE sewune
S Dater FURZ04 04 BES2ET -GI0Y
AARA {or designee) Sigusture: DERORAH Brate:

Distribution: The superviser amd the employes
{he programvregional office revoots work coordineior.

shoadd Keep a vopy of this form for thelr swn records. A vopy shall also be forwarded o

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010}, Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, focal agency, or other public authorities
where necessary or pursuant 1o the Routine Uses outlinad in the Privacy Act System of Records Remote Work

Applcation/Agreerent Records,

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

FPA form 3181-1 3 Revised 01722, Pravious adittons sre obsolets,

ED_013902E_00000027-00002



My current position within the Municipal Assistance Unit, as a Financial Analyst {FA} has been and
continues to be 100% electronic, | perform the following Job functions which are able o be
performed/completed remotely, virtually, andfor electronically without any diminishment of guality,
efficiency, or customer service to our state partners;

« Review of Grant Applications: The reviews of grant applications are fully electronic and
pap@r!ess through our EPA Financial Systems,

o Grant Application Reviews for Financial Analysts are minkmal. We utilize the Compass
Data Warehouse and the Op Plan Memo to ensure funds are available and listed
correctly in the application. These functions do not require access to the EPA POCH
Offices to perform this function

= EPA Staff Mestings;

o Allinteractions with EPA staff are conducted remotely either by phone, email, or Teams.
This was completed frequently remotely prior to the pandemic and continued during
the pandemic so there was no lag in communications.

o Al HOs calls are completed via the Teams Platforms.

o Al Workgroup Meetings are completed via the Teams Platforms

o For these functions thare is no need to access the EPA POCH Offices

+  External Meetings:

o Meetings with State Staff or contractors have been completed successfully via Teams or
Zoom for quite some time. Meetings with state staff during SRF reviews have never
occurred at the EPA POCH Offices. Pripr to the pandemic, any meeling would ocour at
the state offices. There are also monthly state meetings our group provides to our State
Counter Parts to help answer questions and facilitate interstate communicatian. This iz
done via Teams, and access to POCH is not required to fulfill these tasks.

= There is no need 1o access the Boston offices to fully participate in these meetings. However If
an in-person meeting is needed or required, this can be done easily enough as | live 20 min from
the Lowell Commuter Rail Station and have access to GOVs from the Chelmsford Lab when
necessary.

= Financial Transaction Testings {TT) during SRF reviews:

v TTs are completed electronically with all 6 New England States for the DW and QW SRF
Pragrams. The states share the required documentation for both transactions and
project file reviews via pdf document sharing using various web-based platforms (i.e.,
Google Docs, Drop Box, Microsoft Teams, SharePoint etc). The required or requested
documents are provided by the States electronically in whatever format they prefer.

o Macro enabled Excel Workbooks {Provided by HGJ are used in the review of the
documentation from the states, This is completed electronically with all states and their
specific program contacts.

z The finalized Transaction Reviews are then uploaded to the HQ CW DW SharePoint Site
no later than 7/31 of each year's review cycle,

o Mone of these tasks require access to the POUH building or resources at POCH

= FFATA Reporting and reviewing:

¢ This is completed vie the FSRS.gov website. From the website PDFs are downloaded and

reviewed. The data from the system is entered into a tracking sheet which is held within
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the Teams environment for Project Officers and staff to easily reference. POCH access is
not reguired for this function.
= Al CW & DW SRF record keeping are completed electronically by Uploading finalized data 1o HQ
SRF SharePoint sites.
« Reviewing independent State Audits of the & New England States for both CW & DW SRF
o Al Audits from each state and their respective programs are provided electronically.
s {ompletion of Financial Reviews for the CW & DW SRF Programs:
o This is done by reviewing Electronic copies of Subrecipient Single Audits, Annual
Reports, and 1LUPs. All documentation is provided via PDF from the 6 States for both the
Clean Water and Drinking Water 5RFs.
+ Updating and QA'ing PERs for each state review, The PER's are an in-depth review of how each
state and program are managing the SRF Funds received.,
e Review of ULD Reports and distribution to each state program contact

All of the functions | perform as a Financial Analyst for the SRF Team are able 1o be performed efficiently
and successfully while at a remote work location. There is no required need to access POCH to perform
any of these tasks and duties, as they all can be completed with the same guality and efficiency from my
home without any compromise of customer service to our external partners,

When travel and in-person conferences resume, | will be available for in-person participation at events
related to any of my duties as required. Prior to the pandemic, conferences were between 3 and 4 times
per year. In those situations, travel was done elther by POV or GOV, and carpooling was utilized for any
meetings within Region 1.

Any files L am responsible for are generated and transmitted electronically via emait or SharePoint. | do
not receive any paper files or correspondence by USPS/FedEx/UPS mail. However, in the extremaely rare
instance hard copy mail arrives, | am available o retrieve the mail a1 the Boston office when necessary.
# a GOV is required at any point for travel within Region 1, | can access the POCH or Chelmisford Lab
Motor poot when necessary. In addition, records management responsibilities are achieved through
EPA's £7 Records system. All of the functions that | perform do not require hard copy correspondence,
and any formal correspondence is signed, digitized, and sent slectronically to recipients. These records
are preserves using the EZ Records platform.

My home office consists of: Ergonomic Chair, Desk, Dual Monitor, 4-1 Printer/Scanner, Notebooks, Pens,
Proper lighting {Both Natural and via LED lighting), Whole House Generator in case of power outage, and
High-Speed internet.

The duties of a Financial Analyst are able to be completed remotely with success and efficiency. None of
the tasks require access to the POCH Offices. 1 can successfully complete all of my job functions, as well
as attend all meetings with team members and outside entities virtually. My quality of work will not be
diminished by the remote work schedule, nor will therg be any compromise in customer service and
responses (o our external partners. The time spent remotely will help to improve my efficiency and
productivity,
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Appendix I - EPA-AFGE Remote Work Application/Agreement

Fmplover Mmae: - Job Title & Grade:
Heidi Horahan ERSHProject Oflcer/GS0028/13
AAship/Region aud Division: Address of Oiivial Sgeney Werksite:
Raglon 1 SEMD {5 Post Office Bquare, Boston, MA 02108
{ Emploves™s Work Phons: Emplovee’s Work F-mmall Address:
G17-918-1430 horabanheidi@epa.goy
Flrst-line Supervisor; i Fhrst-Hue Buperviser's Work Phone:
Ross Gillsland ;
1 Proposed Start Diste: ¥ Temrporsry, Proposed End Bate:
Bday 1, 2022
Address of Beronte Wonle Locadd s state and 7p vedel

Ex. 6 Personal Prlvacy (PP)

Wiithin ssime Locality Pay Aves of Official Agenry Worksite;
7] ves

P Mo IChanees 1o an LPA mey tebe shvuficant thne to prog crsling Agency Droosesing. interin arrangements may be wend )

Fhone Number: Aiwm:&t@ Phone Number (3f available):
Ex. 6 Personal Privacy (PP)

Reguest:

P Uheck one: MNew Reguest m Regnest for Modifivation to Existing Agrsement

Check i for tesnpornry period: | | Temporary

Sertion 2. Employee’s Approved Sclisdule: Approved Schedule Aftached. Punre schedade changes will be spproved through the
P Agmy Tnoe and Reporting Bysten,

Section 3. Safuiy Dertifieation

- Safety Certification: The "Fmployes SelfCemtificntion Safoty Cheokint™ wlentifies sipnificany safety starnlards that must he et o seek
approval for Remote Wark. The smploves will notify the supervisor i anything changes a8 fhe Jocatien and subust 2 now " Fagloyes
Self-Carnfivaton Safery Checklist” if applicable.

Sertion 4. Employes Certifieation aod Signaiure

Fenid Fonahzn

Empdovee Certificatiom § cenify that T have rend and nndersiond the EPACAFGE Remote Work Asnticle and this Remwote Work
Agreewsnt, | agree o comply with the terms of the Article and will work in socordance with Hds Remete Work Agreainest. Fwill adhere
i g all 'ipg%hi.,ﬁhﬁ guidelines, polivies for Hovekeeping sndd lopve, and responsibafities for governot equipmesst and revords, | lwve the
SorepmE ecessary 1o scoomplish oy work st ey official duty station.

mcc\g;fabﬁ&; mmi I:mmoza h«}mm = {E@vgiop&d,g

FPaA form MB35 Revised D132, Frevious editions are chnolele,
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Fxplain kow vou can perform all of vour duties ax effectively from the RWL as from the Official Agency worksite, and how
spproval of this reguest will not diminish the Agenoy’s ability fo secomplish s misston and meet it eperations] goals:

Hin general, 1 have all the equipment that | need to pardorm my duties. Because of the pandemic argd the need o wark
remotely, | have purchased a 27-inch computer monitor that | have hooked to my laptop. 1 also have a dedicated
hard-wired pinter for use with any printing needs, although, since all my files are stored on a secure sharad network
drive, | seldom have a need o print anvihing. | have the abilly i “e-sign” documents that require a signaturs and date. i
given permissian fo work remotely, | will keep my existing schedule, which praviously allowad me 10 work ramolely ong
day per week., Also, working parbdime, | have abways been available for necessary meelings, tralrdngs, elc, on my day off
iry order to fulfill gl my responsibiliies. | have @ personal call phons numbser that have all my office calls forwarded to and
| have given my cell number out to all my customers. My cellphone number is listed at the bottom of all my emails so that |
| arn always avallable for calls, To work collaboratively, | have the ability 1o both share ry stresn and o view ofhery’
soreen, ¥ a need arses to work on a domwment together,  Additionatly, the use of a Teams chals allows me to be avallable
instartanecusty for any questions or cancerms that arse, B is not necessary 1o oall and legwe & message of wall for an

Approvalifespproval (attach dotumentation)s Lo Aftached

‘ f\;}pmwd
Bis{;p;srz:ﬁ;@si {eite vensonis) below)

Eoplovee’s Slgnsiure: Dinitally sigrad fy HEID frate:
‘ i g HORAMAN

HE?Q? HQ&AHAN fiater 202200118 19745 0400

i Buperviver’s Signature: Tinter
Digitally signed by ROBS GILLELAND
ROSS GILLELAND 50275522 102030 000 3/22/2022
AXRA {or desipnes) Sigunture: DE 8 {:}R AH [rigitally signed by Date:
DESORAH STARD
o BTy Diater 2022.04.22 050836

o N o N [Nl A T ‘ et P .y 7 - ) "
Trstribution: The superviser and the smployee should keep S0 of tix forn for their own records. A copy shall also be forwanded fo
the progranveegions! office manote work coordimater.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 {December 9, 2010} Public Law 111292,

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outhined in the Privacy 4ot System of Records: Remote Work

Application/agreement Records,

Disclosure: The information vou are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing yowr remote work
apphication/agreement,

EPA fonm 318113, Revived 01732, Pravious sdinons are obanlete,
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Artachment — Heidi Horahan Bemote Work Spplication

In general, | have all the eguipment that | need to perform my duties. Because of the pandemic and
the need to work remotely, | have purchased a 27-inch computer monitor that | have hooked to my
faptop. | also have a dedicated hard-wired printer for use with any printing needs, although, since all
my files are stored on a secure shared network drive, | seldom have a need to print anything. | have
the ability to “e-sign” documents that require a signature and date. If given permission 1o work
remuotely, | will keep my existing schedule, which previously allowed me to work remotely one day per
week. Also, working part-time, | have always been available for necessary meetings, trainings, stc, on
my day off in order to fulfill all my responsibilities. | have a persona! cell phone number that have all
my office calls forwarded to and | have given my cell number out to all my customers. My cellphone
rmumber is Hsted at the bottom of all my emails so that | am always available for calls. To work
coltaboratively, | have the ability to both share my screen and to view others’ sereen, f 2 need arises
to work on a document together, Additionally, the use of g Teams chats allows me to be avallable
instantaneously for any guestions or concerns that arise, 1t is not necessary to call and leave a
message or wait for an email response. For keeping engaged and malntaining “connections”, t have 3
camers that gives me the ability for face-to-face meetings, as if  were there in the office with my
colleagues. So, with alf these tools, | am able to maintain all my responsibilities so 25 to not dimmish
the Agency’s ability to accomplish it's mission and poals as it relates to my specific responsibilities,
Contract Management. As an aside, 1 have been performing all my responsibilities remotely at an
acceptable level since March 2020, § have not had 2 need to be physically present in the office and
have performed all my responsibilities diligently.  Below are vy critical job slements with a
discussion as to how | plan to manage schieving those performance metrics from a remote location,

Performance Elsments
ERa Customer Experience Administrative

Develops ond maintaing relationships with progeam portners In SERMD/LCRD, the controct/gront affices,
and with external stakeholders {e.g., contactors, grantees, ett) to successfully implementimonitor
contracts, interagency Agrepments, gronts, ond/or coopergtive agreements to suppart FRA's mission.

With the aid of my cellphone, MS teams, and email, and 3 webcam, | am able to develop and maintain
refationships with all partners, to successtully implement and monftor contracts. Al contract related
documents are housed on a secure network drive that is only accessible with establizhed permissions
by our IT group. | have access to all documents at any timae,

Region 1 - Project Officer {General)

Employes tokes required Project Qfficer troining to obtein/maintoin certificotion, attends reglonol and
nationol training us opplicoble, and hos ond malntaing knowledge of gromt policies ond processing issues
as they relpte to the specific type of gronts and programs being monoged. Provide programmatic and
adrdnistrotive oversight of assigned contract/IA grants gotions in accerdonce with federo! regulations
and EPA policies to ensure that the government receives the best value, and techajoally sound products
and deliverobles to support EPX’s mission. Activities include review and svofuation of finondiol reports,
including muonthiy invoices, stotus progress reports, ond other supporiing documentotion to ensure
consistency with applicable controctfgrontdA conditipns, regulations, guidance ond policies. Completes
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tusks in gocordunce with established procedures and timeframes, Fooilitates processing and
administration by maintaining good communication with appropriate finaacial office fgramts office,
comptrofier, Contracting Officer) on any fiscal problems ond performonee issues. Proactively resolves
probizms ond elevates them o supervisor if resolution connot be gchleved. Sets up und mointoins
pragrar groat fles in oocordance with ogency structions. Tramsfers afficial records to the program’s
official recordkeeping system.

Project Officer training to obtain/maintain certification has always been done on-line. 1 have a well-
established, well-running, uninterrupted, internet services thet allows me to access trainings in DAY,
C300, FedTalent, and other platforms in order to maintain my certification. Because all files have
besn maintained on a network drive, it is seamless to oversee comtracts from any location. Since
miost actions are completed in writing with subsequent contract modifications, having email
accomplishes this goal, Al invoices, cost proposals, monthly reports, workplans, ete. are submitted
an-line and can be accessedfroviowed from any location. There are no barriers to effective and
efficient cormmunication,

Region 1 - Project Officer, Contracting Officer’s Represantative {COR)
and Program Lead

Effectively serve us the Lead Project Officer for ussigned contracts, Interogency Agreements {IAs), grants,
andfor Cooperative

Agregments to support EPA’s mission to protect humuon heolth ond the environment. Work is completed
consistent with sound finoncicd monogement, govermment contracting and gssistonce agreement
regulfations ond requirerments. Serves gz the laison with Contracting, Grants, 14, ond Finance Stoff,
Resolves problems with scund ond gffective acticn. Porticipates in nationaf planning ond evaluation
efforts. Develops ond continuglly improves, os necessary, strepmibined quidonce and provedures.
Develops ond implements frocking systems that are gppropriote. Effectively promotes and supports
meeting the Agency’s Smoll Business Program gogls ond commitments. fdentifies and communicotes
where Region 1 could enbance potentind contracting opportunities for Seoll Businesses, Smoll
Dspdvantoged Rusinesses, 8la) Businesses, Service-Disobled Veteran-Owned Small Business, Women
Orwened Sroll Businesy omd HUBZone Busingsses.

Again, with all the tools | have discussed above, emall, MS teams, celiphone, camera, and chat, { can
effectively serve as the Lead Project Officer for my assigned contracts. With all files being stored ona
secure network drive that | can routinely aceess | bave the necessary tools to resolve any issues that
arise with a sound and effective action. Most national planning is done through conference calls. all
tracking systems are maintained in the network files. So, in effect, my responsibifities do not require
e to be in the physical office. However, | am within commuting distance so that if | nesd to travel
Boston | can be there within ons hour.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Lynne Delgado Environmental Protection Specialist GS12
AAship/Region and Division: Address of Official Agency Worksite:
Region I-Superfund and Emergency Management Division|5 Post Office Square, Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1234 delgado.lynne@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Catherine Young, Acting 617-918-1217

Proposed Start Date: If Temporary, Proposed End Date:
03/27/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

v] Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: _____ Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP) Ex. 6 Personal Privacy (PP)
Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
Digitally signed by LYNNE
LYN N E DELGADO
Date: 03. 518
DELGADO _Oastlgo?022 03.08 14:51:21

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 07/22/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

I am requesting Remote Telework since the duties of my position as a project officer, and bankcard holder are 100% portable. This has been
proven by the mandatory full-time work at home (almost 2 years) that I can effectively, with advancements in information technology,

perform all the duties assigned to me while working remotely as I can accomplish them while in the office.i Ex. 6 Personal Privacy (PP) !

: Ex. 6 Personal Privacy (PP) i Computer technology with virtual

' meeting capability has dramatically changed the business field and the niéed o meet i person is rarely necessary. The use of this
technology has eliminated the need to go into the office for in-person meetings as well eliminated the need for hard copy documents which
is in alignment with the Agency’s transition away from paper-based systems. My work 1s 100% electronically performed effectively and
efficiently while accomplishing the Agency’s mission and its operational goals.
Remote Telework also allows for cost savings to the government by eliminating the transit subsidy payments, reducing office space fees,

and eliminating leave and loss of work-time due to severe weather-related issues. This request is with the understanding that [ will report to
the office whenever necessary.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LYNNE Date:

LYNNE DELGADOQO peLeano

Date: 2022.03.08 14:51:54 -05'00"

Supervisor’s Signature: Digitally signed by CAROL Date:
CAROL TUCKER rTucker
Date: 2022.03.21 14:53:34 -04'00'
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.05.06 12:02:25 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Mark R. Smart Paralegal Specialist /GS11

AAship/Region and Division: Address of Official Agency Worksite:

ORC Region 1 5 Post office Square Ste 100 Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:

(617) 918-1094 smart.mark@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Samir Bukhari (617) 918-1095

Proposed Start Date: If Temporary, Proposed End Date:

TBD

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
i Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

MARK Digitally signed by MARK
SMART
S MART Date: 2022.02.11
16:41:52 -05'00'
Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/26/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Working remotely during this two-year long health pandemic has completely altered the traditional workday. Not only have

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Date:

MARK SMART 222855 szes o500

Supervisor’s Signature: Date:

Digitally signed by SAMIR BUKHARI
SAM I R B U KHARI Dla%{e:a2)/0;§.g§.17y13:55:03 -04'00"

AA/RA (or designee) Signature: DEBORAH gggﬁgiﬁréezd&yo Date:
SZARO _DOT%:O 2022.04.21 07:54:08

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Mark Smart — Remote Work Text

Working remotely during this two-year long health pandemic has completely altered the traditional
workday. Not only have | been able to completely accomplish ALL five (5) of my assighed duties and
tasks identified as “Critical Elements” under the PARS system, | continue to complete them in an
increasingly efficient, positive and productive manner. The time value lost due to catching train
transportation to and from work is eliminated, which has resulted in the elimination of the expense of
$406.00 a month with the EPA reimbursing $280.00 a month. As an example, if ten (10) employees
choose this path, that equates to an EPA savings of 52,800.00 per month with a annual savings of
$33,600.00. This money could be put to use in awards programs and or given back to the communities.
What was once time spent traveling (time away from the computer) is now well spent. | actually have an
increase in the amount of work hours being at my computer. Being readily available rather than
commuting, has allowed me to give the EPA a bigger bang for their buck, as well as the travel costs
savings mentioned above. On a final note, should there be a time when required to physically appear in
the office, | have no problem in doing so. | understand there may be occasion(s) which would require me
to go into the office at times.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Vinh Truong Financial Specialist GS 12 05

AAship/Region and Division: Address of Official Agency Worksite:

RO1-MSD-MCOB 5 Post Office Square Suite 100 Boston, MA 02109-3912
Employee’s Work Phone: Employee’s Work E-mail Address:

617-918-1935 truong.vinh@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Brenda Haslett 617-918-1357

Proposed Start Date: If Temporary, Proposed End Date:

10/25/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number;._ . - Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/02/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As a Financial Specialist and Funds Control Officer my duties and the tasks | am assigned are 100% portable. | do not
have any duties or work assignments which require physical face-to-face customer service or coworker interface.

My work predominantly includes funding procurements, registering employees for training classes and preparing travel for
management and agency staff. These tasks require access to agency systems. A secured Internet connection with the
use of EPA approved software will enables me to execute all my duties from a remote location. | access Concur for
travel, the BAP system for training and all EPA financial systems for funding documents without issue through the VPN.
I'm able to use my purchase card the same way | do when in the office. In addition to my access to agency systems,
technology such as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc., provides me
with everything | need to accomplish all my duties. Microsoft Teams is the biggest asset as | can interact with my
customers, management team and co-workers easily and efficiently. | am also able to help train newer employees and
assist colleagues by calling on the phone, through Teams or through sharing screens in Teams meeting. My customer

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Date:

VINH TRUONG 5 s o08 16:50:30 0600° 10/6/2022

Supervisor’s Signature: Digitally signed by BRENDA Date:

BRENDA HASLETT Hastetr

Date: 2023.01.04 10:32:48 -05'00'

AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date:
MCGUIRE
MCGUIRE Date: 2023.01.24 21:26:45 0500

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Vinh Truong — Remote Work Text

As a Financial Specialist and Funds Control Officer my duties and the tasks | am assigned are 100%
portable. | do not have any duties or work assignments which require physical face-to-face customer
service or coworker interface.

My work predominantly includes funding procurements, registering employees for training classes and
preparing travel for management and agency staff. These tasks require access to agency systems. A
secured Internet connection with the use of EPA approved software will enables me to execute all my
duties from a remote location. | access Concur for travel, the BAP system for training and all EPA
financial systems for funding documents without issue through the VPN. I’'m able to use my purchase
card the same way | do when in the office. In addition to my access to agency systems, technology such
as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc., provides me
with everything | need to accomplish all my duties. Microsoft Teams is the biggest asset as | can interact
with my customers, management team and co-workers easily and efficiently. | am also able to help train
newer employees and assist colleagues by calling on the phone, through Teams or through sharing
screens in Teams meeting. My customer service is the same whether | am in Boston or at a remote
location, in addition, my extensive output productivity also remains the same whether | am in Boston or
at a remote location. Agency tools, provided due to the fact the agency went into full remote after the
start of the pandemic, allows me to do every task | am assigned.

My alternate work office has ample lighting and is free of any impediments. | have all the equipment
necessary to complete my work including dual 27-inch monitors, mouse, keyboard, wireless headset,
and other peripherals. | have high speed broadband internet access and call forwarding from my office
phone to my cell phone. | understand how important it is for me to be reachable when working from
home and am responsive and available during scheduled work hours by phone, email, and other
methods {e.g., Teams). | also will continue to keep my supervisor informed of any issues | encounter.
Finally, | keep my activity log updated daily to keep track of every task | do as it helps me, not only
throughout the year, but also during my mid-year and end of year review as well. This is a practice | use
both in Boston and remotely.

l understand that if | am required to come to the Boston office per management request, | will and | am
able to do so as necessary. | also understand | will opt out of transit subsidy.
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Appendix D - EPA-AFGE Remote Work Application/Agreement

Emplovee MName: Jub Title & Grade:

Mary Eizabath Garren Physical Scientist, GS-13/10
AAship/Region and Division Addvess of Offfvial Agrney Worksite:
Region 01 % Post Office Square, Boston, MA 02108
Fmplovee’s Work Phour: Emplover's Work E-mall Address:
BI7-918-1322 garren.margiiepa.goy

First-line Supervisor: Firsi-line Supervisor's Work Phone:
Jacqueline LeClair §17-918-1549

Fropowd Start Date! H Temporary, Proposed End Date:

Aprl 15, 2008

Address of Remote Work Location (Inchuding oity, state and zip codep

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Ares of Offichdd Agency Worksite:

Alternate Phoue Number (30 gvailabley;

Ex. 6 Personal Privacy (PP) :

Reguesty
Check one Negw Reguest F] Regnest for Modification to Existing Agresmant

Cheok i for remporsy pentods [:I’f HRPOTALY

Sectian 2. Emplovee’s approved Schedule; Approved Schedule Attached. Funure swhedule changes will be approved thwough the
Agency Tins and Bepiuiing System

Bection 3, Safety Certificating

Balety Cepification: The “Eoploves Self-Uertification Safery Cheokdist” ideptifiss significant safery standards that nuest be met 1o seek
approval for Remte Work, The enysloves will notify the supercisor if anyihing changes a1 the location and subouit 2 new “Emploves
Seli-Cernfication Safiety Checkhst,” if applicable.

Seciton 4. Fmplovee Dertification and Signature

Employes Certification: § certify that T have read and understand the FPA-AFGE Remote Work Article and thix Remete Werk
Agresrgent. 1 agree o sounply with the terms of the Article and will work in secordance with this Runote Work Agresment. Dol adhere
to all applicabde waidelives. policies for rmekesping and leave, and responsildlities for government equipmenst and records. T have the
siprent necessary 1o scoonplisk my work at moy official duly station

Remote Work Traming taken on 07-22-2019  date (if available) and evidence attached, (Telework Traming
accepiable until Remoe Tradning developed )

EPA form 3181-13 Revised 0022, Previous sdivions srsr obsadets
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Explain how you can perforio all of vour duties as effectively from the BWL as from the Offivial Agency worksite, ami how
approval of this veguest will not diminish the Agency’s ability to accomplish its miscion and wmeet ifs operational goals:

Ses Atached supplermantal information.

{ have successiully worked for the past two years from my AWL without interruption. Remole work has allowed me o
meat both the needs of my colleagues within the Agenoy and the Now England states. 1 have maintained tloss
regdptionships with my ooflesgues, effectively establishadd 3 mentoring relationship with a newsr smpioyee, and continusd
section meeting and work group participation via the Teams platform. | will comply with the remote work agreement,
matriain close eommunication with my superdsor and coworkers, and effectively perform my work at the senior stafl
leval.

All my rescuress are avallable o me electronically and will continue o allow ms to operate successiully from my BWLL
have no nesd o melttsin a physical space in the Reglon office. | can easily work without a designated space H my
ApprovalTisapproval (altach docomentationy

¢ peasens) helpwh

Employee's Sigaature: Diiggitatty signad by MARY Dage:

MARY GARREN ocssrey

Date: 20X 0807 144743 OO0

i Supervisor’s Signature: JACOUELINE Digeally wigned by JADUELINE | Pate
. LECLAIR
LECLAIR Diate! 2052 04,04 QBE6IT DATY'

AARA (oy designee) Signature: DERORAH Brate:

SZARO

aigred by DERONAH

B BB Y

RO

Distritvation: The supatvisor and te soyployes shonkd beep a copy of this form for thelr own yecords. A wopy shiall slso be forwardad
e programdsgionsl office remote work coprdinmor.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-282.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: Thix information may be disclosed to a Federal, State, local agency, or other public authorities
whers necessary of pursuant 1o the Routine Uses outlined in the Privacy Act Systermn of Records: Remote Work
ApplicationfAgreement Becords,

Disclosure: The information you are providing is veluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remuote work
application/agreement.

EPA form 3181-13 Revised 0122 Previous editions are ohsolete
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 have a full workicad as a senior staff member in the Water Guality and Wetland Protection
Section that can be accomplished remotely. The Agency's mission will not be adversely impacted
in any way if | am working remotely. Remote work won't require a change in my duties or
change the way my duties are performed. | have successfully worked for the past two years
from my AWL without interruption performing those same tasks and roles. Remote work has
allowed me to meet both the needs of my colleagues within the Agency, the New England states,
and outside parties. | have maintained close relationships with my colleagues and continued
section meeting and work group participation via the Teams platform. | will comply with the
remote work agreement, maintain cdose communication with my supervisor and coworkers, and
effectively perform my work at the senior staff level, F have a more than 35 vear career in the

B Ex. 6 Personal Privacy (PP)

within the section at & lower grade level. | do not have a backlog of work so there is no impact to
workload in transitioning to a remote schedule. The bipartisan infrastructure law will not change
the type of work or volume of wark that | do.

All the meetings that | have with Agency staff, state staff, consultants or outside parties can be
accomplished remotely using the available technologies {e.g., telephone, MS Teams, email), My
interactions with the states work best for them when they are done via MS Teams. Qur
interactions have greatly increased during the pandemic as they have embraced my easy
accessibility via MS Teams. | belong to two workgroups at NEIWPCC, both of which offer remote
access which is used by many of the attendees. My position does not require trips to HQ or other
Regions. | am not a part of the Region’s Response Corp so | do not participate in those training or
drills.

Phave demonstrated that | can effectively establish a mentoring relationship with a newer
employee through the available techneology. | got to know, began to educate, and assisted this
newer employee with her work. We have worked together as she has accomplished many of her
responsibilities for the first time. | have established relationships with other new employees
outside my section while working remotely in an effort to assist in their transition into the
Region’s work culture.

All my resources are avaitable o me electronically and will continue to allow me to operate
suctessfully from my RWL. | have no need to maintain a physical space in the Region office. 1 can
easily work without a designated space if my presence is required in the office for any length of
time. if it is helpful for me to return to the office for some reason, | am able to do that.

| live 18 miles from Post Office Square in Stoughton. That is 24 miles one way when driving
between my house and the office. My normal commute was via the commuter rail. The cost to
the Region if | were reimbursed for travel using the commuter rail would be that of a commuter
rail Zone 4 roundtrip ticket {currently $17.50). Prior to the pandemic | was reimbursed for six days
of travel a pay period working in the office.
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| currently have access to all the working technology { need. My PIV card and computer are
working fine. | have accessed (T support remotely via Bomgar when needed. {do not
anticipate using a GOV vehicle as my interactions can be successfully accomplished remotely, |
do not require printing, copying, or mailroom assistance as my interactions with others are
already done electronically. Documents submitted to me and produced by me are all
exchanged electronically. My historic files are all available to me electronically. | do not need
1o generate or maintain paper files at Post Office Sguare,

{ have analyzed all elements of my position description and am confident that | can successfully
accomplish all of my roles from a remote location.

s | serve us a Totol Maximum Daily Load {TMDL} coordingtor in the Water Quality and
Wetlands Protection Section developing more effective approaches for collecting and
analyzing water quality dota and watershed land use data, pollutant source and poliutant
loading information, conducting water quality assessment, reviewing 303(d} impoired
waters listing submissions, TMDL development and TMDL implementation to restore
water quality.

| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email}.

e My role is as the expert for the section on coordination with the Superfund and Resource
Recovery and Remediation (RCRA} programs on 303(d) water quolity impairment listing
decisions and TMDL development/approval and implementation as it relotes to Superfund
and RCRA site remediation plans advising the Chief of the Woter Quality and Wetlands
Protection Section and the staff on these matters.

I have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email}.

e My role is as the section’s chief geologist advising Section personnel on the movement and
estimated loading of pollutants migrating through groundwater to surfuce waters subject
to the TMDL program.

| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

e | provide udvice and ussistance to federal, tribal, state and local government on matters
relating to the development of effective TMLs, environmental protection plans and relgted

policies and regulations.

{ have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email}.
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v | develop, review, analyze, and recommend modification of state program approaches,
draft TMDLs, water guality restoration plons, water quolity models, water gquality
assessment and data management methods.

i have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email),

s | develop comments on national poficies; work with states as they develop TMDLs to help
assure their eventuol approvobility, draft comment and approval letters and records for
decisions; coordinate with other water programs, as well as the Office of Regional Counsel,
Headguarters Office of Water and Office of General Counsel on TMDL policy and on
controversial high visibility opprovals/disapprovals, as well as how progrom policies and
reguiations should be interpreted and implemented.

t have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

e Based on extensive experience and knowledge | am in o role to provide expert advice to
muonagement in the Region and at Headguarters on how to improve the effectiveness of
the TMDL program in quontifying and addressing pollutant loads transported to surface
waters via groundwater from Superfund and RCRA remediation sites, septic systems,
wastewater treatment focilities or other sources discharging pollutants to groundwater.

| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email).

e [ gdvise Superfund and RCRA programs on the implications of TMDLs and water quality
stondards on site investigotions ond remedies. |interpret state and federal water quolity

regulations as they relate to Superfund and RCRA guidance and regulations.

if this need arises, this can all be accomplished in the future using the technological resources
currently available to me (e.g., telephone, MS Teams, email).

e | gssist state and federal progrom staff in cross-program negotiotions on TMDLs, water
guality standords, ARARs and remedial action end-points.

If this need arises, this can all be accomplished in the future using the technological resources
currently available to me {e.g., telephone, MS Teams, email}.

s | buitd collaborative refationships with EPA staff and management, state environmentol
agency staff, tribes, other agencies and interested stakeholders.
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{ have been throughout the pandemic and will be able in the future te fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email).

e Inmy role F work in o strategic fashion to focus on and correct water guality problems that
significantly affect environmental and/or public health. am able to negotiate with stotes,
tribes, and EPA programs in setting priorities for woter guality assessment, TMDL
development ond TMDL implementation strategies. | am able to review ond evaluate
state and tribal water guality assessment and TMDL development approaches agoinst
technical, fegal and policy requirements ond recommend improvement.

{ have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

s | maintain current, detailed knowledge of national regulatory and policy developments,
and identify their implications for regional, state and tribol progroms. | communicate with
and provide guidance and feedback to affected parties, including regional, state, tribal
and local governments, the regulated community and the general public.

{ have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email}.

e [ review state biennial lists of impaired waters (303{d} List} and TMDL submissions and
develop the administrative record and documentation for approval or disapproval gction.

i have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, emaill.

e | analyze chemical, biclogical, ond physical doto including hydrogeologic onalyses,
groundwater transport models, biomonitoring assessments, and geographic information
system (GIS) doto layers to ossess groundwater pollutant transport gnd ottenuation,
watershed development-related stressors and support development of restoration plans
ar the NPDES permit program e.qg., effluent limitations and monitoring requirements.

| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email, other
available computer programs, etc.}

» In my role | am able to develop new technigues for assessing water guality and
development of TMDL targets using groundwater pollutant transport and attenuation
models, land use loading models, geagraphic information systems (GIS), biomonitoring,
multi~metric assessment ond statistical tools to derive new TMDL development methods,
targets ond implementation tools.
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I have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email, other
available computer programs, etc.}

e | work with Stgte, EPA, and other federgl agency scientists and engineers and EPA
contractors to determine indices/targets for healthy watersheds based on comparison of
biotogical and pollutant loading dato to land cover and stream flow characteristics (such
as: proximity to Superfund or RCRA remediation sites, intensity/iocation of groundwaoter
nutrient foading from septic systems, soif types, erosion, impervious cover, temperature,
and ecologic limits of hydraulic alteration such as, % change August median flow or other
Flow targets) for use as water guality assessment and TMDL targets.

[ have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email, other
available computer programs, etc.)

s | help states develop and improve methods for classifying and organizing chemical,
poflutant, physical, hydrologic, gealogic, algae, macroinvertebrate, fish, and toxicity datg
used to derive and support listing decisions, TMDLs gnd NPDES permits.

t have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, M5 Teams, email).

e« | work with the United Stotes Geologic Survey (USGS), EPA’s Chelmsford New England
Regional loh and EPA's Office of Research and Development {ORD) on design and
evaluation of monitoring to assess the impact of groundwater transported pollutants on
the impairment status of New Englond surfoce waters.

if this need arises, this can all be accomplished in the future using the technological resources
currently available to me {e.g., telephone, MS Teams, email).

e | provide recommendations on buffers, stream corridor, wetlonds, invasive species
avoidance and other aguatic habitot improvement measures that should be token in

conjunction with TMDL implementation activities.

| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

e | review chemical, pollutant, physical, hydrologic, olgae, macroinvertebrote, fish and
toxicity data used to derive and support listing decisions.

! have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me (e.g., telephone, MS Teams, email}.
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s inmy role I am able to provide expert TMDL ond Water Quality progrom presentations af
regional and notional conferences and testimony ot state or federal TMDL public meetings
and hearings.

| have never been asked to do this, however if asked in the future, this could be accomplished
using the technological resources currently available to me (e.g., videoconferencing, MS Teams),
In that very unlikely circumstance that my physical presence was requested, that could be
arranged.

» [ support the NPDES permit program in development of complex water quality based
permits and effluent limitations consistent with approved TMDLs and Woter Quality
Standords.

have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

e | coordinute or consult {os appropriate} with tribes on water guality assessment, listing
and TMODL actions.

H this need arises, this can all be accomplished in the future using the technological resources
currently available to me {e.g., telephone, MS Teams, email}.

e [ coordinate with and provide point of contact for other federal agencies, state agencies,
the generol public, industry, and environmental groups concerning assigned TMDL
gctions.

thave been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email).

e [ am able to serve as an FPA project officer or contract officer representative for assigned
profects by ensuring sound oversight of government grants, interogency agreements,
contracts and procurement; properly administering gronts/interagency
agreements/contracts in an efficient, effective and timely manner, ond ensuring that oll
financial obligations are monaged consistent with Agency guidance and commitments. |
am gble to gttains and maintains required level of training for job as Project Officer and
Contract Officer Representative.

If this need arises, this can all be accomplished in the future using the technological resources
currently available to me {e.g, telephone, MS Teams, email, appropriate online programs specific

to grants and contracts ).

s [ oversee EPA controctors and grantees.,
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| have been throughout the pandemic and will be able in the future to fully accomplish this using
the technological resources currently available to me {e.g., telephone, MS Teams, email),
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

David L. Mackintosh

Job Title & Grade:
Environmental Engineer GS-12

AAship/Region and Division:
Region 1 Air and Radiation Division

Address of Official Agency Worksite:
5 Post Office Square, Boston, MA 02109

Employee’s Work Phone:

Employee’s Work E-mail Address:

617-918-1584

First-line Supervisor:

mackintosh.david@epa.gov

First-line Supervisor’s Work Phone:

John Rogan 617-918-1645
Proposed Start Date: If Temporary, Proposed End Date:
April 1, 2022 N/A

L Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

N/A

i i
| Ex. 6 Personal Privacy (PP) !

i Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/31/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

All work is portable and has been performed effectively at the alternative work location for the past two years during the
COVID pandemic: March 2020 through March 2022. Specifically, the employee works primarily with the states, other
EPA Regions, EPA National Offices (in DC and RTP, NC), and air-shed coordinating groups (OTC, NESCAUM,
MARAMMA), which do not require the employee to be in the Region 1 Offices, since these groups are primarily
communicated with through email, remote conference, telephone, document sharing, and in rare situations, in-person
meetings outside of the Region 1 Offices. Other duty assignments involve commenting on state proposals and authoring
federal register notices, which can also be performed remotely. Region 1 internal communication, with management and
coworkers, has also been accomplished effectively through the use of email, remote conference, document sharing,
editing, commenting, and telephone communications. There are no duties that require the employee to be physically in
the Office.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: DAVID Digitally signed by DAVID Date:
MACKINTOSH
MACKINTOSH Date: 2022.03.21 13:16:05 -04'00"
Supervisor’s Signature: Date:
J O H N RO GA Digitally signed by JOHN ROGAN
Date: 2022.03.31 18:39:06 -04'00'
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.04.26 09:33:31 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Ray Cody Env. Prot. Spec., GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Water Division, Boston, MA 5 Post Office Sq., Boston, MA
Employee’s Work Phone: Employee’s Work E-mail Address:
617.918.1366 cody.ray@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Maryjo Feuerbach 617.918.1578

Proposed Start Date: If Temporary, Proposed End Date:
May 2, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: l__A_l_t_g;mg_t_g;__lf_l_l_g_n_e__N_umbgr (if available):

Ex. 6 Personal Privacy (PP) Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on Mar 22, 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Since the advent of the "Covid-19 pandemic”, | have been working exclusively from home. The nature of the work | now
perform is largely if not exclusively contract administration and management. My work supports a number of Water

Division programs. The nature of this work is such that no in-person meetings are required. Allwark duties can be..
| performed from home. The past two or more years have in fact demonstrated exactly thisi._EX. 6 Personal Privacy (

ER AL AR RS A LS A RN EL AREA SRS PLN  ACNS ML LA S SR RE LT Al SR AR LR R e S AR A A IS A L A L e AT
i

i Ex. 6 Personal Privacy (PP) -

Ex. 6 Personal Privacy (PP) éApprovaI of this Remote Work application would change none of the above, and

may even reduce the cost to EPA in maintaining a work space / cubicle, among other costs and burdens associated with
managing and maintaining office work space for an employee(s). In sum, there is no need to commute to an office. All
my official duties may be successfully accomplished from the Remote Work location.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by RAPHAEL Date:

RAPHAEL CODY cooy

Date: 2022.03.29 10:43:17 -04'00"

Supervisor’s Signature: Digitally signed by MARYJO Date:
MARYJO FEUERBACH 3/31/2022
FEUERBACH Date: 2022.03.31 17:11:11 0400
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.05.06 12:03:51 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Epstein, lan

Job Title & Grade:
Contract Specialist, GS-13

AAship/Region and Division:
Region 1, MSD, Contracts and Procurement

Address of Official Agency Worksite:
5 Post Office Square, Boston, MA 02109

Employee’s Work Phone:

Employee’s Work E-mail Address:

617-918-1023
First-line Supervisor:
Francis Callaghan

Proposed Start Date:
04/24/2022

Address of Remote Work Location (Including city

Epstein.lan@epa.gov

First-line Supervisor’s Work Phone:

617-918-1055
If Temporary, Proposed End Date:

state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/28/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

100% of my duties as a contracting officer are considered portable work that can be performed at another location with
equal effectiveness with respect to quality, quantity, timeliness, customer service, and other aspects of accomplishing the
EPA’s mission. There is precedent that 100% of these functions have occurred with equal effectiveness during a track
record of working telework for 13 years at the agency and always providing a seamless customer experience and
effective work product. Additionally, | am coming from a virtual position at GSA where | was 100% remote and have a long
established track record. All contract files are in an electronic filing system, all contract actions occur in a web based
contract writing system, all contract submissions are submitted electronically and any/all communications are submitted
electronically with no communications coming via mail to the federal building. Remote work will not unduly shift functions
or responsibilities to other employees or require reassignment of current work or tasks to other staff. There is no adverse
impact on other offices or programs and my work does not require access to in office resources. There will be no foreseen
disruption to customer service with any agency customers or stakeholders, | have a 13 year track record of being super

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Digitally signed by IAN EPSTEIN | Date:

IAN E PSTEI Date: 2022.03.29 10:55:58

Employee’s Signature:

-04'00
Supervisor’s Signature: FRANCIS Digitally signed by FRANCIS Date:
CALLAGHAN Baer 2035 04.04 16:19:21 0400
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO ggggozz.os.os 08:28:09 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000041-00002



lan Epstein — Remote Work Text

100% of my duties as a contracting officer are considered portable work that can be performed at
another location with equal effectiveness with respect to quality, quantity, timeliness, customer service,
and other aspects of accomplishing the EPA’s mission. There is precedent that 100% of these functions
have occurred with equal effectiveness during a track record of working telework for 13 years at the
agency and always providing a seamless customer experience and effective work product. Additionally, |
am coming from a virtual position at GSA where | was 100% remote and have a long established track
record. All contract files are in an electronic filing system, all contract actions occur in a web based
contract writing system, all contract submissions are submitted electronically and any/all
communications are submitted electronically with no communications coming via mail to the federal
building. Remote work will not unduly shift functions or responsibilities to other employees or require
reassighment of current work or tasks to other staff. There is no adverse impact on other offices or
programs and my work does not require access to in office resources. There will be no foreseen
disruption to customer service with any agency customers or stakeholders, | have a 13 year track record
of being super responsive while in a telework or remote work status. My duties as a contracting officer
does not have assighments requiring face-to-face customer service or coworker interface. All work
functions have been and are currently accomplished virtually including Pre-Award/Post Award meetings,
vendor engagements and monthly status meetings with internal and external customers. | have a 13
year demonstrated track record of meeting performance plan objectives and working without close
supervision in either a remote or telework environment. Performing 100% of my duties remotely does
not create any impediment to the effective accomplishment of the organization’s work and | agree to
return to the office worksite if required to do so by my supervisor. Arrangements are in place for
dependent care so | have the ability to work remotely and dedicate 100% of my attention to work.

ED_013902E_00000002-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Joan E Serra Environmental Engineer/ GS 13
AAship/Region and Division: Address of Official Agency Worksite:
Region 1/ ECAD 5 Post Office Square, Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1881 serra.joan@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Kristi Rea 617-918-1595
Proposed Start Date: If Temporary, Proposed End Date:
4724122

Address of Remote Wark Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
. Phone Number: ______ | Alternate Phone Number (if available):
E Ex. 6 Personal Privacy (PP) i Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 4/1/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000044-00001



adjusted during the pandemic.

My job functions include the following:

PR S A i PR SO

Approv al/Dlsapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

[ NS SO PRGSO R [N 1) S S § SRS 1 S

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

In Region 1, | am the Region’ s ICIS System Administrator and have had this role since the late 1990s.
Integrated Compliance Information System, is EPA’ s national database of record for most compliance inspection,
enforcement and compliance assistance activities conducted within the regions and headquarters.

tracks compliance with NPDES and CAA permits. States and tribes use ICIS to track this information as well.
All of my work as System Administrator is done online and can be done remotely. None of my work needed to be

ICIS, or the

ICIS also houses and

-approve access to ICIS for new EPA and State users. Region 1 has not had any tribes request access to date. The
approval process is a multl-step process that involves the user requesting access through the EPA portal (at

R NN | SO M SR I LL o T ol PO

AA/RA (or designee) Signature: DEBORAH
SZARO

Digitally signed by DEBORAH
SZARO

Date: 2022.05.06 12:05:43 -04'00

Employee’s Signature: . ) Date:
J OAN S E R R Digitally signed by JOAN SERRA
Bate: 2022.04.01 14:07:51 -04'00'
Supervisor’s Signature: Digitally signed by KRISTI REA | Date:
KRI STI REA Date 2022 04.14 16:35:49
Date:

the program/regional office remote work coordinator.

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Serra, Joan — Remote Work Text

In Region 1, | am the Region’s ICIS System Administrator and have had this role since the late 1990s.
ICIS, or the Integrated Compliance Information System, is EPA’s national database of record for most
compliance inspection, enforcement and compliance assistance activities conducted within the regions
and headquarters. ICIS also houses and tracks compliance with NPDES and CAA permits. States and
tribes use ICIS to track this information as well.

All of my work as System Administrator is done online and can be done remotely. None of my work
needed to be adjusted during the pandemic.

My job functions include the following:

-approve access to ICIS for new EPA and State users. Region 1 has not had any tribes request access to
date. The approval process is a multi-step process that involves the user requesting access through the
EPA portal {at https://waa.epa.gov}, my approving the request in the portal, then creating the new
account directly in ICIS. There are varying levels of access that | grant in ICIS depending on the person’s
program and job. These actions are done online and can be done remotely.

-train new ICIS users. | am able to train people very easily remotely either by phone or through Teams
and do not need to meet in person.

-oversee data entry for all inspections and enforcement actions entered into ICIS. Conduct data quality
reviews through reports. All reviews are able to be completed online and can be done remotely.

-complete data reviews and analysis for managers within the region. All reviews are done online and
can be done remotely.

-conduct enforcement screens for regional attorneys prior to issuance of enforcement actions. Process
involves emailing regional contacts and sometimes state partners for any input/concerns about the
pending action and compiling answers in an email back to the attorney. Follow up is done by phone or
email. Screens are done online and can be done remotely.

-conduct compliance and enforcement screening for regional and national award nominees prior to
selection. Involves emailing State and regional contacts, as appropriate, and compiling the responses in
a message back to the initial requester. This work is all done electronically through emails or phone calls
and can be done remotely.

ED_013902E_00000007-00001



-complete mid-year and end-of-year (EQY) data reviews and certifications for OECA. Reviews are all
electronic through ICIS and do not require any paper records review or time in the office. Meetings with
legal and technical managers and senior staff are conducted through Teams. EQY data certification for
OECA with ECAD Director is conducted via Teams.

-maintain electronic records and respond to FOIA requests. | do not keep or maintain any hard copies of
records or reports for my ICIS work. | have already completed all records management for any paper
files in my cubicle. Any future records management is completely electronic and can be done remotely.
FOIA requests are traditionally very minimal, and any data or information requested would be pulled
from electronic files, not paper files.

-submit weekly electronic accomplishments reports to OECA. | gather case summary information,
coordinate review with ECAD and ORC senior management and transmit reports each week to EPA
headquarters. All aspects of the work are done electronically and require no paper files or in person
meetings or activities.

-all records from my previous work as an inspector under CWA and RCRA have already been take care
of/archived. No in-office paper file or records management is needed.

-1 do not conduct field or site work and no longer have active inspector credentials. My work in ICIS
involves capturing and entering the field work of others, but field work and reviewing paper files is not
part of my work.

-any new updates to the ICIS system are done remotely by EPA-headquarters and contractors. | do not
need to be in Boston in order for them to take effect.

-l incur no travel costs and have no local or national needs for travel. National ICIS calls and meetings
are held via Teams

ED_013902E_00000007-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Cristeen L. Schena Government Information Specialist / GS 12
AAship/Region and Division: Address of Official Agency Worksite:
Region 1 / Office of Regional Counsel 5 Post Office Square, Suite 100, Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1102 schena.cristeen@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Samir Bukhari 617-918-1095
Proposed Start Date: If Temporary, Proposed End Date:

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
_Phone Number: J Alternate Phone Number (if available):

) i plemmmimm ey
Ex. 6 Personal Privacy (PP) : ! Ex. 6 Porsonal Privacy (PP) :

Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
CRISTEEN Digitally signed by

CRISTEEN SCHENA

Date: 2022.02.02
SCHENA 13:57:34 -05'00"

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on July 18, 2018 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Working remotely for the last 2 years has been free of any challenges or difficulties. | have been and can continue to perfol

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: CRISTEEN Digitally signed by CRISTEEN Date:
SCHENA
SCHENA Date: 2022.02.02 13:54:35 -0500'
Supervisor’s Signature: Digitally signed by SAMIR Date:

SAMIR BUKHARI ukHari

Date: 2022.03.17 13:56:16 -04'00'

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.04.21 07:53:05 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Cristeen Schena — Remote Work Text

Working remotely for the last 2 years has been free of any challenges or difficulties. | have been and can
continue to perform my responsibilities entirely from a remote setting. | believe my role has increased in
a positive way. For example, if issues arrive at the end of my work day it's very easy to stay on and
resolve them rather than having to depart for a long commute, some FOIA issues cannot wait until the
next day especially when there are deadlines to meet.

ED_013902E_00000025-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Williams, Brandon

Job Title & Grade:
Contracts Specialist - 13

AAship/Region and Division:
Region 1 - Mission Support Division (MSD)

Address of Official Agency Worksite:
5 Post Office Square, Suite 100, Boston MA 02109

Employee’s Work Phone:
617-918-1965

First-line Supervisor:
Francis Callaghan

Employee’s Work E-mail Address:
Williams.Brandon@epa.gov

First-line Supervisor’s Work Phone:

617-918-1055

Proposed Start Date: If Temporary, Proposed End Date:
April 24, 2022 N/A

Address of Remote Work Location (Including city, state and zip code):

i Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: l Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

E Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/11/2022

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Ex. 6 Personal Privacy (PP)

Working 100% from a remote location has not and will not effect my ability to perform all duties associated with my
position. | have electronic access to all files and systems required to perform all 1102 duties and responsibilities. The
laptop provided by R1 IT allows for seamless connectivity to the EPA network in addition to accessibility to all other tools
and resources available in the office. | have a dedicated office at home permitting privacy allowing for both verbal and
visual communications when required. In addition to daily, weekly and monthly check-ins with my supervisor, contracts
team, program partners | have and will continue to effectively communicate with management and senior leadership
across the region when required to meet mission essential functions_and needs. | have a_qreat and effective working

relationship with the R1 RAM, R1 MSD Deputy and R1 MSDD; Ex. 6 Personal Privacy (PP)
Approval/Disapproval (attach documentation):
Approved
Disapproved (cite reason(s) below)
Employee’s Signature: BRANDON Digitally signed by BRANDON Date:
WILLIAMS 03/17/2022
WILLIAMS Date: 2022.03.17 12:09:15 -04'00"
Supervisor’s Signature: Digitally signed by FRANCIS Date:
FRANCIS CALLAGHAN 03/17/2022
CALLAGHAN Date: 2022.03.17 15:11:38 -04'00°
AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date:
SZARO
SZARO Diite: 2022.05.06 12:06:29 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

LeWard A. Johnson Life Scientist GS-7

AAship/Region and Division: Address of Official Agency Worksite:
RO1-ECAD-ECAB-EWC 5 Post Office Square, Boston, MA 02109
Employee’s Work Phone: Employee’s Work E-mail Address:
617-918-1768 johnson.leward@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Denny Dart 617-918-1850

Proposed Start Date: If Temporary, Proposed End Date:

26 Sep 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: l Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP) E E Ex. 8 Personal Privacy (PP) !
H 1
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

[[J Remote Work Training taken on date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Due to the nature of my position, | will be able fo perform every aspect of my job from the remote work location. My duties
consist of coding NPDES permits into ICIS, managing and analyzing NPDES data, participating in weekly Teams huddles,
giving presentations through Teams, taking online trainings, developing and tracking compliance related correspondence
as appropriate, running ICIS reports and conducting NetDMR inquiries, and developing Qlik dashboards for compliance
tracking. Every aspect of my duties have been done effectively without compromise via episodic telework. Also, with the
Agency's paperless initiative, we sigh and email documents electronically, alleviating the need for printing, scanning, and
utilizing the mail-room. | will adjust my schedule to Eastern Standard Time so | can participate in mestings and be
available to my team leader, supervisor and other staff. With the capability to communicate with my colleagues via email,
telephone, and Microsoft Teams, | can effectively stay in touch throughout the work day. Having the ability to work
remotely full time will allow me to complete my duties successfully while supporting EPA's mission to protect the
environment and public health.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: | E\WARD Digitally signed by LEWARD Date:
JOHNSON Dot 2022 08.30 10:08:35 0400 30 Aug. 2022
Supervisor’s Signature: D E N NY DAR Digitally signed by DENNY DART Date: 30 Au
Date: 2022.08.30 10:23:11 -04'00' g 2022
AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date:
MCGUIRE it 209%.03,05 19:19:43 0500

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.
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